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L Instructions to Studentsj

State

MNoncn roe . . )

[l::lmq: I:t,.m.{l'm detailed Guidelines on Internship hosted on the website of AP
incil of Higher Education https://apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship eitherin v
Semester or in VI Semester.
Every student should identify the organization for internship in consultat :

with the College Principal/the authorized person nominated by the Princ:p:j :

the College. You

3. :
Report to the intern organization as per the schedule given by
transportation  to reach the

ion

n \

st make your own arrangements for
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
Is compulsory.
r o > P = Y 1

5. You are expected to learn about the organization, policies, procedures, and

and by

processes by interacting with the people working in the organization
consulting the supervisor attached to the interns.
6. While you are attending the internship, follow the rules and regulations of the
Intern organization.
While in the intern organization, always wear your College Identity Card.
8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
Data and Information you are expected to collect about the

N

10

)

a.
organization and/or industry.
Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

nterns,
ively

success.

11. Practice professional c
and your supervisor. Thi
through oral, written, and n

skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

ommunication skills with team members, co-i
s includes expressing thoughts and ideas effect
on-verbal communication, and utilizing listening

12.

progress with work assignments.



Student’s Declaration

!""I“—B:'-[DLL--M_ a student of ‘Blm{_LMCnrnup]
Program, Reg. Nn.}QQH__mQQ&GQLgnf the Department of _(Orrtrese ¢ o -

College do hereby declare that | have completed the mandatory internship

fro "1—Lf:;lf§._;&44_utn_ e L o DN in__ {(Name of

the intern Prganization) under the Faculty Guide ship of__ﬂ_'_ﬁ%-?-&.h.___

(Name of the Faculty Guide), Department of ']},.Lam\t; Y C-d““m"f(‘_a__

ook TN Jree Colladie  Dojyampel

(Name of the College)

o

(Signature and Date)
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e v understand what
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 organization.

vou need to do your work and Lo contribute to e mwmi-fﬁ d up in youyr awn

b L _ ) ' .
14, Be regular in filling up your Program pook. It shall be 11

ennaly.
¥ . V. r al ¢ yererl e W’"”letjr NeCeshe
handwriting. Add addition il 8l ST hi

; " g .tli

intern organization,
nd of the )

16. There shall also be evaluation at the e
Guide and the Principal.
quipment you work with.
jvities of the

17. Do not meddle with the instruments/e
18. Ensure that you do not cause any disturbance to the regular act
intern organization. .
19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.,
20. You should understand that during the internship programme, you are the
r during the internship

ambassador of your College, and your behavio

programme is of utmost importance.
related issues, you will be withdrawn

21. If you are involved in any discipline
plinary action shall be

from the internship programme immediately and disci
initiated.
22. Do not forget to keep up your family pride and prestige of your College.

----------



Official Certification
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Certificate from Intern Organization

(Name of the intern)

This is to certify that” ¥ - T 1\a \
Reg. No D¢ oen £y of tnodtdeaxes Calisem (Name of the
College) underwent internship in&§ 1D exlmodla (E’"’\r (AN (Name of the
t0_ A\ O~ RN

Intern Organization) from_lé -\~ Dy,

The overall performance of W during his/her internship is found to be
(Satisfactory/Not Satisfactory).

T Bl

Authorized Signatory with Date and Seal
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O CHAPTER 1: EXECUTIVE SUMMARY
& The internship report shall have a brief executive summary. It shall include five or

and Outcomes achieved, a brief description of the sector of

more Learning Objectives
and summary of all the activities done by the intern

r business and intern organization

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
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Palicy of the Organization, in relation

Qrganizational Stracture
Roles and responsibilities of the employees in which the intern is placed.
Pertormance of the Organisation in terms of turnover, profits, market
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Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
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WEEKLY REPORT
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| CHAPTER 5: OUTCOMES DESCRIPTION
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Describe how you could improve your communication skills (in ferms of
mprovement inoral commmmication, wrilten connmunication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getling
understood IH} {J”IJ’.’FS, I?.Tfl.'”l}}n”s ﬁpnﬁ'(‘f‘h__ ﬂbii“l,’ to articulate the kl-'!-)' FU';”!S’ f_-j(;_qj”g the
conversation, maintaining niceties and Pr‘t?mt‘ufs: greeting, thanking and apprecialing others,
etc.,)
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i[)t.-st:rlhu how could you could enhance your abilities in group discussions, participation
n teams, cmm-ilmllpn as a team member, leading a team/activity.
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[‘:escrlhc the technological developments you have observed and rpl.cvant to
thesubject area of training (focus on digital technologies relevant to your job role)
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| EVALUATION

Internal & External Evaluatian for Semester (rternatng

Objectives:

Explore career alternatives prior to graduation

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills is
future job.

To acquire additional skills required for the world of work
To acquire employment contacts leading directly to a full-time [0D JORGWEE

graduation from college.

Assessment Mode{:

There shall be both internal evaluation and external evaluztion

- £ ufn
"it..{_:;- (9 oie
=

The Faculty Guide assigned is in-charge of the learning 2cin :
ssessment of the

students and for the comprehensive and continuous 3sSes
students. |

1]

The a_ssessm:ent is to be conducted for 200 marks. Internzl Evzluztion o
i |
marks and External Evaluation for 150 marks
e converted into

The number:of credits assigned is 12. Later the marks shzll b
grade:s and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

: |
o [ Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The V\;eightiﬁgs for External Evaluation shall be:

o I Inter}llship Evaluation 100 marks

o Viva-‘:Voce 50 marks
The ﬁxternél Evaluation shall be conducted by an Evaluation Commitiee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nomlinated by the affiliating University. The Evaluation Committee
shall .!also &onsider the grading given by the Supervisor of the Intern
Organization.
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

1



the individual student’s involvement in the assigned work.
* While evaluating the student’s Activity Log, the following shall be
considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual
student. |
c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

a.

b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
! f

Team Dynamics

e.
Technological Developments recorded

E



Student Self Evaluation of the Long-Term
Internship
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Student Name: SRS ’ Registration Number ) 1033 OLEOY
Term of lntmhuhip f U From: /[‘
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Date of Evolution:

Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication

2 4
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Written communication
Proactivcnu;Ss ;
Interaction gbility with community
Positive Attitude
6 Self-confidence
7 Ab{lif-y to lefarn
Work Plan and organization
9 Profefss;ional;ism
10  Creativity |
11 Quali;it)'r of work done

12 Time Management
13

14 Achievemeﬁut of Desired Outcomes
15 OVE:RALL PERFORMANCE
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Signature of the Student
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Date:

Fealuation by the Supervisor of the Intern
" Orgarization
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Student Name: " 2
ne: <fF. Rila \ Registration No AT el
Term of ns
1of Intex nship: From: {( % 5 \ Tot 2\~ 08 -
Date of Evaluation:

Organization Namb & Address: Crye @\ Lellec ta U\ LA
Name & Address of the
with Mobile Number

i |

Supervisor
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Please rate the student s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is Jowest and 5 is highest rank

Oral communication

1 l 2 3 4
2 Written COIlllln‘llli'lECEll'iDl‘l 1 2 3 4

B3 Proacétiveneés 1 2 3 4

4 Interaction ];ability with community | 2 3 4
ST Posit_.iv‘e Atétude 1 2 3 4

6 Self—colnf‘ldénce | 2 3 4

7 Abi]it:y?tu lejarn ] 2 3 4

8 WOl'lf Plan and organization 1 2 3 4

9  Professionalism 1 2 3 4
10 Creativity | I 2 3 4
11 Quality of vilvcrk done 1 2 3 4
12 Time Manzfement | 2 3 4
13 Undefrétan ling the Community 1 2 3 4
14 Achiévémeﬁt of Desired Outcomes 1 2 3 4
15 OVERALL PERFORMANCE 1 > 3 4

Signature of the Supervisor
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i MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: i 3" B ‘n a '
Programme of Study: B N el
o Bom (een)

‘P . * wy
e ST 203 - QDA
il s com(e A )
Name of the : i b ' i -
G Duiiome QUH - flequee Collegpe, Kajampt t
University: \)-U- Unttienas \J '
sy T : - o - et
St.No W t Fvaluation Criterion | Maximum | .\lm:;si
' ' ks ¢ Awardes
| Marks | Awarded
1. Activity Log I (... N . | °
< IntvrnshipH\ralu_utiun I ... P 50
3. Oral Presentation | 10 | 19
GRAND TOTAL | SO | Ho
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Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: | . "”Efii:&a. {

Programme of Study: "B (o) (¢-4)

Yearof Study: anas angy t-‘ o

Group: B.com (e ﬂ!

Register No H.T. Nex Q:\L.s['ﬂCCbbCS ;

Na?:ﬂ n{the t:oflegv :\1{,&% Lkaaes Cslliﬂ(
University: W . O tit.‘t&'\'l“{ -’]

' K_D_jun\PLF

SiNe Eraluation Criterion | B l:.;::':;:;m 5 I;:i';:ﬁi d jl
internship Evsluation _ 80 :
% For the grading giving by the Supervisor of 20 i l
v the Intern Organization ; ___ql
2 Viva-Voce 50 ’1 J
TOTAL |  1s0 | |
GRAND TOTAL (EXT. 50 M + INT. 150M) - 200 | B

(I e

Signature of the Faculty Guide

Signature ofthe Internal Expert

Signature of%‘pert
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