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( Instructions to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

It is mandatory for all the students to complete Short term internship either in

7 1S
2nd Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes hy interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization, always wear your College Identity Card.

7
If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

9.
creating a WhatsApp group with your fellow interns. Post vour daily activity

done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty

10.
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

Job Skills you are expected to acquire.
Development of professional competencies that lead to future carveer
success.

11, Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

He aware of the communication culture in your work environment, Follow up

12.
and communicate regularly with your supervisor to provide updates on youl

progress with worlcassignments,
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13, Never be hesitant to ask questions to make sure you fully understand what
vou need to do your work and to contribute to the organization,

14 e vogular in (g up your Program Boolk, It shall be filled up In your own
handwriting, Add additional gheots wherever necessary,

L5 AU the end of Internship, you shall be evaluated by your Supervisor of the

Intern organtzation,
16, There shall also be evaluation at the end of the Internship by the Faculty

Gulde and the Prineipal.
17. Do not meddle with the Instruments /egquipment you worle with,
18, Ensure that you do not cause any disturbance to the regular activitios of the

Intern organization,
19, Be cordial but not too (nthmate with the employees of the Intern organization

and your fellow Interns.

20, You should understand that during the Internship programme, you are the
ambassador of your College, and your behavior during the Internship
programme s of utmost importance,

2110 you are involved in any discipline relatec issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

Inftiated,
22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I B - kovya a student of 12 (0m lCﬁ | (Group)
Program, Reg. No.53 LeapchADh of the Department of 32-Com (CA) (omreric

College do hereby declare that I have completed the mandatory internship

from 15 05 -2 to 294-06-9 M_inﬁJ,Aixaa_,_.kmﬁ/ﬁ-(Name of

the intern organization) under the Faculty Guide ship of __ 2l

(Name of the Faculty Guide), Department of B-Com (c-A) Commeste

pllpas . Pnicmrt
L J /

Govd - De See
(Name of the College)

Js .

(Signature and Date)
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Official Certification

This is to certify that

B . kawa

(Name of

the student) Reg. No.22( a 30064104 has completed his/her Internship in

A, _Dixan . l_lQJc#x, (Name  of

(Title

the Intern

Organization) ~ on

of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of

l?' Caom(r.A) (noromyXie in the

Department  of

This is accepted for evaluation.

Endorsements

f

Faculty Guide \) ) /
Head of the DL’parhnmu\C‘/KN

Principal

b

BZINCIPAL

Govt. gree College

RAJAMPET - 516 lle.?
Annamayya Dist.

(Name of the College).

o ucD’\\

(Signatory with Date and Seal)

& Poan I N, P
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Certificate from Intern Organization

(Name of the intern)

B kovya
of G, Ke Iirgm’r// (Name of the

This is to certify that

Reg. No22unz0066006
College) underwent internship in M), Duron ,'[f’//;m(o(?/g_’) (Name of the

Intern Organization) from_1&-65-2Y _to 29-~06-2Y

he intern during his/her internship is found to be

Th erall perfor ance o
A "
L (({; isfactory/Not Satisfactory).
\/ ‘ 4/21\/;‘/{7?\\

Authorized Sighatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

f executive summary. It shall inclu
a brief description of the sector of

de five or

The internship report shall have a brie

more Learning Objectives and Qutcomes achieved,
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

]

—towustcd  peortnen ol %é&/

. Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market

ARUNwm»

reach and market value.
G. Future Plans of the Organization.
</ onc/
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ACTIVITY LOG FOR THE FIRST WEEK

Day ; Person In-
& Brief dcscrai‘;é::;] t;)f the daily Learning Outcome Charge
Date Signature
T leown heo }6/ J
Day -1 \E- LT [L )
,onnlﬂ ——{‘O O : ! Q}/
I DixonN
7/ 'LL\ Co mID{lf!?/ };\
: N\
e 7
Day - 2 ‘Tm;n‘-ﬂc}/ o dixo0 Lorpary \
pedes 22/ 2esual s N
x¥
Day-3 | “[gauning/ < \\U)
5
R;nc‘)U&l/%‘*}/
Day -4 —Tgo‘ln:nj/ e (ij
EsD 'S(J/D/Dc)] G :
Day -5 'T‘munm}/ and  apsn Q\‘)
R
e LA bocit Com[)an/ Cy/
T cblolls: ]




WEEKLY REPORT

to Py S |

WEEK - 1 (From ) S QLo A v
f0biective of the Activity Done: UG
petailed Report:

/
sp  and o lloco:

csn 4 Scle

C,om/na 00'-1 {J 40 u-[ ﬁ GLn// @J 4’“
—inllnw :'Ja/’n/énéal/ Lo ep —-g)//n“)r?

_A -‘»‘;;3 —'&3—{ c,uanL 'fOn;nmﬁF

alh "‘%,* log DOWLLAS -
I
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. Y ] ACTIVITY LOG FOR THE SECOND WEEK
3 2 | e, SRR
- |
o | Day ! Person In-
. > | & Br leﬁlcscrlpt‘lo‘n of the daily Learning Outcome Charge
[ Date ACUVILY Signature
P "r— ;
3 ; Vishal cLecLﬂg’ é&
R} Day -1 __gﬂe A
3 [ | visuod 2[ I Lax Q ;
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WEEKLY REPORT

WEEK - Z (From Dt............. v 80 D iiivesissnriesss )
Objective of the Activity Done:
Detailed Report:
.Tn 2 Second Lnenl 4
Lom lewﬁ QLY‘I 1‘1 L\h(;\ _"‘rv\ Vb‘ﬂd_
| —the '\nS’r)(e{ﬂ'm an c/ viscod 'C/P(')n?\n%
| ord Cola 3 M. e s Cind  colp
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e ool pipcess  cleaning
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| Person In-
Learning Outcome Charge
Signature
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WEEKLY REPORT
WEEK - 3 (From Dt to Dt )
Objective of the Activity Done:
Detailed Report:
Lo Thia  _lhixd faprlo S gas 't eomie J

abedt  Me  ben Line haw> 4o CLpr/f
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ACTIVITY LOG FOR THE FORTH WEEK

Day Person In-
& Briefdescription of the daily L ing O Ch
hed activity earning Outcome Signi:t"g;e
i
T leanced  obad
bay-1 |Visual cleon = hao o Lot
clean ™M \3
CONCN (]
o How b clean
Day- 2 V6U0J C_[C’&ﬂ-")?, ) Camepl V
don'pq%' i
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Day-3 | \sisual C’G&ﬂ‘?f)?/ N Camtsod
domoge)- A ¥
-How o ¢ lean (
Day-4 | \iseal cleomnﬁ N camedo J |
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L Huo o clean ¢
Day-5 | Viscod ClCcm-ﬂ?f N coorera b Q KJ
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CHAPTER B OUTCOMIS DESCRIPTION

Doxeriho the work envivonment you have expertenced (i lerms of people interactions,
fcilitios aoatlable and maintenanice, clarity of job roles, protocols, procedures, processes,
diveipling, time management, harmontous relationahips, soctalization, mutual support and
fesmieork, motivation, space and ventilation, ele.)
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Describe the managerial skills you haye acquired (in terms of planf:ing, leadcrshi?,
team work, behaviour, workmanship, productive yse of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.

—M Al Dixon |, Carboue ~bo build an 4 disccse ‘
Makisoded  cnd  comeebied desm  sudh o _thc?f Spres |
S B e G O dRethy ol e
e - pyeyicle ST TR th  aveval Gpposkunthies 4y
o ey glils and cyeoj'"f)@« q Insp‘mha coork
EVIYeOment ot Cmbeais,  fain o pootenkal g
[Pefsonal  dey clopenerdt-

We povide end - - end chen  haue
dimension  and Yool ceistroess i o moulcfra?

e ‘%Cﬂ:—“dr e s —buclxok% ~ocn

h«‘?ﬂ\ speac/ —+ Smapt Line
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Objectives:

Assessment Model:

EVALUATI

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.
To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

. Description of the Work Environment.

. Real Time Technical Skills acquired.

a
b
¢, Managerial Skills acquired,

d. Improvement of Communication Skills.
e

f.

. Team Dynamics

Technological Developments recorded.
Page No
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Student Self Evaluation of the Short-Term
. Internship
b 2220066006
C Student Name: P KA 4 Registration No:

Term of Internship: sL.oM From: 15.05-209y  To: 89~ ofs -9

Date of Evaluation:

Organization Name & Address: . A; | -cliyon J LQ:JC.PO

i 0O

)

20000
VIVIdddddidde

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

2 Wntten communication I 2 3 4 5

- . Proactiveness 1 2 3 4 5
- 4 lnteraction ability with commumty 1 2 3 4 5
' i 1 2 3 4 5
& I 2 3 4 5
" 1 2 3 4 5
i F‘ ] 2 3 4 5
N i R o B el 7 Wi
= %.' 1 2 3 4 5
— rofworkdone 1 2 3 4 5
] 1 2 3 4 S
& ? ] derstan : : 1 2 3 4 5
14 Achievement of Desnred Outcomes 1 2 3 B 5
~ OVERALLPERFORMANCE Wi prsa: (bt (2 L

- Koo,
Date: Signature of the Student
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Loaluation by the Supervisor 0/ the
Organization

veevieae

Student Name: 4 - Wav
Term of Internship: ,f;k)‘x [From: 195 - 05 4084 To: R ~06 -2y
Date of Evaluation;

Organization Name & Address: -/ i fJ xo0 LOcJa’x‘

Name & Address of the Supervisor
with Mobile Number

Date:

TYT VOV COCRIdYYYYYYVdTIITddd

|

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

RN NN DD RNDNNDN DN
WL LW WL W W W W W LW W
B N S N N N U T R e
).mmuimv-mmmu.mu.mmu\m

ure oft e Supervisor
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Name Of the Student: 13 - kKQUYa

Year of Study:
Growp: B-com (cA)

Register No/H.T. No: 220030066626
Name of the College: Oovt - Deam

Co U(’_a—e 3 ﬂ},’am,x’

University: -
Yogi vermana Lnivexsty

Page No

SINe Evaluation Criferion Maxinmm Marks
Marks Awarded
L | Activity Log 30 |
Zz Internship Evaluation 0 ‘
= 5 Oral Presentzation 30 1'
GRAND TOTAL i00
§|
/-t;\ ,
\ ) 3 [ R\%aa .
o-
Date: Siddaturd of the Faculty Guide
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th Moors, Neeladn Towers, Sri Ram Nagar, 6th Batalion Road

Atmakur (V)Mangalagin (M), Guntur, Andhra Pradesh, Pin - 522 503
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SRI VEERANJANEYA MANPOWER SERVICE

# 2/42, Peddaputta (P&Y), Volluru (M), KADAPA-516293.

Certificate of Industrial Training

This certificate is presented to Mr./ Miss BANDI KAVYA

Roll No 224030066006 Government Degree College for successful

completion of the Industrial Training on “*CC Cameras™ at AIL DIXON Technologies (1)

Pvt, Ltd, Kopparthi (V), C.K. Dinne (M), Kadapa Dist. from 18-05-2024
to 29-06-2024

3 CP PLUS

THNK SECURTY TR CF LU

Date : 01-07-2024 For Sri Veeranjaneya Services

Place : Kadapa.
Authorised Signatory



