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{ Instructions to Students ]

Piease vead the detailed Guidelines on Internship hosted on the website of Ap State
Council of Higher Education https://apscheap,govin

Itis mandatory for all the students to complete Short term internship e

ither in
2M Semester,

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal,
Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to

reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is tompulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization,

. While in the intern organization, always wear your College Identity Card.
8

+ If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and /or any difficulty you encounter during the internship. '

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire,
. Development of professional competencies that lead to future career
success,
11.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills,

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization,

14, Be regular in filling up your Program Book. It shall be filled up in your own
handwriting, Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with,

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

2L1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

i...m__@&&ﬁ. a student of T[] {C] B. zom (Group)
Program, Reg. No.2240 300bkol3_of the Department of__zomin 2y C2
College do hereby declare that I have completed the mandatory internship
from |8 - B-2024t0_30 - b-2020in_A | A Zon Zcodgich(Name  of
the intern organization) under the Faculty Guide ship of I%\YI/M}\)
(Mame of the Faculty Guide), Department of |

~Coml Lindi prpastoco)  govein tocht Degie coliege fosovo et

(Name of the College)

(R

(Signature and Date)
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Official Certification

This is to certity that g Rupd/l\ (Name of
the student) Reg. No.22ho 200 bbol3 has completed his/her Internship in

&1 Don 7.5/‘/)0}5}7}2 (Name  of  the  Inlern Organization) on
(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of B cor (L A) in the Department of

Bl 6P Resom el (Name of the College).

This is accepted for evaluation.

\/- ool

(Signatory‘with Date and Seal)

Endorsements

Faculfy Guide

ke
Head of the Department

i
. Lf
Principal
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MANPOWER

SUPPLY COMPANY

# 42/347-28, Simhapuri Colony, Chinna Chowk, KADAPA-516002.

W Certificate of Industrial Training

CHIRIYALA RUPESH

This certificate is presented to Mr./ Miss

Roll No 224030066013 Government Degree College for successful

completion of the Industrial Training on “CC Cameras” at AIL DIXON Technologies (I)

Pvt, Ltd, Kopparthi (V), C.K. Dinne (M), Kadapa Dist. from 18-05-2024
o 29-06-2024 |

= CPPLUS

THINK SECURITY THINX CP PLUS

Date : 01-07-2024 For Kiran Services
Place : Kadapa. SN "u= cw_‘_ﬁ:f;;

Authorised Signatory

(¥ Scanned with OKEN Scanner



-

b

‘A__ﬁw—__vm—w.—-n—us—n”u“m—‘.;ma—ﬂu
' ;

i

VUL LUUULUULUULUDUWLELELLLLLCLCLCCLLCC e e e

Certificate from Intern Organization

This is to certify that C Ruﬂfiw\ — (Name of the intern)
Rep. No_22hn o hbol3 _of (.00 Bpaped  (Name of the
College) uinderwent internship In __A,‘,L__Q}XQ_Q__T/ﬂﬂiQﬂ/Q__(N(mm of the
Intern Organization) from_J§- e 2024 to__20 . b 707k

The overall performance of the intern during his/her internship is found to be

e (Satisfactory/Not Satisfactory).

\/ ' @Vw@’t

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Ac Intraduction of the Organization

B. Vision, Mission, and Values of the Organization

U, Policy of the Organization, in relation to the intern role

D. Organizational Structure

B. Roles and responsibilities of the employees in which the intern is placed,

. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization,
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CHAPTER 3: INTERNSHIP PART

Deseription of the Activities/Responsibilities i the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acguared.

Ackoks ) Reopsyn
Ail dizen  fechoolgiey 1miled poovalbe of o St e

oo g?fﬂﬂ back o Socielf and ' fo)ylf’/ Iif2of

e fectle to ard)  the SWIowndIng  Copsideraton

K Job commng beties  ipcofrstiie €y comancdh and fo

& Socion)  effrde
4 ’T)"& Comfloshon oF sk Co}m}—m}j

X Dding 1he  Fiomncin

%Zﬂ‘f Co}f)PanJ fo ConSld 2% )‘}\5
fen donye |

Covd =19 focised oy b) PNOLILYI5
ond  devoipimenl o poatth g Sy hor in sostal).
K feside s constibation

0 e ovze o the
) Fo edbepblon.

AW Hhe beles by CormpPang 15 O Cormiled La

MoK G subdald o Pdove bngnt 'n Fhe Sortal Prota

Weok  oF Jheo N ery B4 COMH\(Anf}j.

Page No

(% scanned with OKEN Scanner



ACTIVITY LOG FOR THE FIRST WEEK

Person In-
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK

n:\:“' Brief description of the daily Learning Outcome m("';::",:‘"
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK = 3 (From R AT N,‘.j .......... 13
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ACTIVITY LOG FOR THE FORTH WEEK

i
Day | ‘ | ) ' Person In-
& } Brief desc ‘lt”‘?“ of the daily Learning Outcome Charge
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WEEKLY REPORT
WEEK - 4 (From peschh to DA dath)
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people inferactions,
facilities available and maintenance, clarity of job roles, protocels, procedures, processes,
discipline, time management, harmonions relationships, socialization, mutual support and
teamoork, motivation, space and ventilation, efe.)
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Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)
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1l skills you have acquired (in terms of planning, leadership,

Describe the managerial ) : . oy
team work, behavionr, workmanship, productive nse of time, weekly improvement i

competencies, goal setling, decision making, perfornance analysis, ele.
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i’\oxnﬂm how vou mu!d improve your communication skills (1 ferms  of
MPTement fn ooral omemonicalion,  aoritlen  communication, conversational abilities,
wis while commumicating, anvichy management, ut ulerstanding others, gelting
derstood by others, oxter e g;’mz ability to articulate the key points, closing the
conoersation, mamtaining niceties and protocols, greeting, thanking and appreciating others,
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Describe how could you could enhance your abilitles in group discusstons, participation
in teams, contribution as a team member; leading a team/activity,
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Describe the technological developments you have observed and relevant to
thesubject area of training (focus on digital technologics relevant to your job role)
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EVALUATION

Objectives:
* Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

* Todevelop communication, interpersonal and other critical skills in the
future job,

To acquire additional skills required for the world of work,

To acquire employment contacts leading directl

‘ y to a full-time job following
graduation from college.

Assessment Model:

¢ There shall be internal evaluation

¢ The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students,

The wei ghtings for External Evaluation shall be:

© Internship Evaluation 100 marks
Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual members within

8roups 1o be assessed this way. The assessment will take into consideration

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student,

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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Student Self Evaluation of the Shoyt-Term
——— Aulernship

Student Name: . Rﬂﬂvby’\ Registration No: 2240500 Lol

Term of Internship: ¢Agl From: - S-29  To: Zo - (-14

Dntc»nf Evaluation:
Organization Name & Address: A1) C’ Lo N Kpdﬂ_m

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

I Oral communication 1 2 3 4 5

2 Written communication 1 2 3 4 5

3 Proactiveness 1 2 B S 5

4 Interaction ab;htythh community 1 2 3 4 5
S84 Posmve Atutude (e 1 ;f' 2 3 4 eaee
6  Self-confidence V 1 ' 2 - 3 4 5 ‘
i s
8  Work Plan and orgamzatmn 1 2 3 4 5

%  Professionalism : o l 2 3 4 5 '::j
i Creativity ll ” 2 " 3 A 4 | 5
Il - Qualityofworkdone 2

i2  Time Manégé’[ﬁbeknif R 1 2 4 5

B e

14 Achievement of Desired Outcomes 1
15 OVERALLPERFORMANCE ‘ el

¢ -RePerty

Date: Signature of the Student
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Eoaluation by the Supervisor of the Intern
Organizalion

P

Student Name: Z. ﬁ’_“/()gﬁ\ Registration No:924p 0w lb)]

Term of Internship: sho  From: B-C 24l To:ze - (.2

Date of Evaluation:

Organization Name & Address: /) N 2o~ Kl afA

Name & Address of the Supervisor
with Mobile Number

Please rate the student's performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 islowest and 5 is highest rank

t ":*10ral rommumcatm”’ s bl madA 5

2 | Written commumcatﬁn | 1 2 3 4 5 -

3. ““Pmacnveness : i col i i L

4 Interaction ablhtythh commumty 1 2 3 4_‘ 5 |
5 Positive Atﬂtude LS

5 Se]f—conﬁdence . 5 .
g Ability to. leam i I

g Work Plan and orgamzatlon 1 2 3 4 5
e,

14 Achlevement of Desxred 0utc0mes ) ] ( 2 3 4 5

Date:

Signature of the Supervisor
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student; (:.)?'l 90/4)

Programme of Study:
[
Year of Study: 774 Y/W v bero Tlen S/A)P

Group: B . C—OP")C_LA)

Register No/H.T. No: £2190 350 bho! 2
Name of the College:

Gt dearec ¢ ollede. faser P

University: »
Y Vareno tnvieys o
S1L.No Evaluation Criterion Maximum Marks
Marks Awarded
L Activity Log 30
2 [uternship Evaluation 40
3 Oral Presentation 30
GRAND TOTAL 109
Date: Signature of the Faculty Guide
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