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[ Instructions Lo .’Studenti]

Please read the detailed Guidelines on Intership hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

10.

1l

12,

It is mandatory for all the students to complete Short term internship eitherin
2™ Semester. ‘
Every student should identity the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policics, procedures, and
processes by interacting with the peo i working in the organization and by
consulting the supervisor attachied to the mierns,
While you are attending the internship, (ollow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress s uniform, wear the uniform daily, as
you attend to your assigned dutics
You will be assigned a Faculty tunce fuo vour College. He/She will be
creating a WhatsApp group with your lellow interns. Post your daily activity
done and/or any difficulty you cucounter during the internship.
[dentify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you arc expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire,
c. Development ol professional competencies hat lead to future career
success.

Practice professional communication —iulis with tcam members, co-interns,
and your Sllpe"\'i.SUli This includes ¢ g thoughts and ideas effectively
through oral, written, and non-verbal «inimunication, and utilizing listening
skills. .
Be aware of the communication culture i

'n your work environment. Follow up
and communicate regularly with vour supervisor to provide updates on your
progress with work assignments
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care vou fully understand what
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13. Never be hesitant to ask questicins -
tribute to the ©

you need to do your work and to con L be f
5 , A Al il be Il
14. Be regular in filling up vour Program Rook. It sha
ity s oa o R U wor 31‘\\’(‘,\‘§(11._\'-
handwriting. Add additional shect: STEMETITIEES Cour Supervisor of the
15. At the end of internship, you shall valuated v yEED =

rganization.
lled up in your own

1e

Intern organization. , the }Z]i'llh\'

} el
he end ol the mternship D3

16. There shall also be evaluation of the

Guide and the Principal .
: 1 yent vou work with.
17. Do not meddle with the instruments/equipment you woi k i oF he
. e T ar activities
18. Ensure that you do not cause any disturbance to the regular acti

intern organization.
19. Be cordial but not too intimate with the emplove

and your fellow interns.

os of the intern organization

, % a i - me. vou are the

20. You should understand that dunng ! prouramme, ) o
o i mnship

ambassador of yvour College, yavio- during the internshiy
programme is of utmost import

21.If you are involved in any discinlion . issues, vou will be withdrawn

from the internship programni » and disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.
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Official Certification

This is to certify that - ’;\k\}?_ Q Qg\ __(Mame of

the student) Reg. No.9 2L 03O0AK0 i commplelos]
o qd
Exegex.cd ) "QCL\P“}NHHI(’ of  the [intern Organization)

Data QV’\Q&C}&*?C% (Title of the Internship) upder My
requirement for the

his/hier Inter nehip in

o
r’e

supervision as a part ol partial fulfillment of the

Degree of A COMN CCA(—\ in the Department O
k‘ -
oV L. DeSbee . Co\\e;IQName of the College).

This is accepted for evaluation.

Np——

(Signatory with Date and Seal)

Endorsements

(
Faﬁ

/)f
HeRd of the Department

. ‘PV\W &,V\ 5'&‘\“"‘:"
—PRINCIPAL
Govt. Degree College
RAJAMPET - 516 115.
Annamayya Dist.

Principal ,
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Certificate from Intern Organization

{

0 cerrify thay = A ~Q @ C\ (Namie of the inttern)
092 L0 b6 069 of Covl-DeTee- cone]e (Name of the
snderwent internchip in by CELE{2 - € Dic PH 4 Name of the
Irganization) from to
verz!| nerformznce of the intern during his her 1aternship is found to be

([ Qa4ict. ~ « IN C A ~iartm U )
(Satisfactory/Not Satislactory).

{chorized Signatory with Date and Seal
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CHAPTER 1: EXECUT VI SUMMARY

. : - include five or
The internship report shall have a brief executive summary. It shall inc
- + brief descripti e sector of
more Learning Objectives and Outcomes achieved, a brief description of th
R AEETITE s by the intern
business and intern organization and summary ol all the acavities done by

during the period.
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CHAPTER 2: OVERVIEW O 1HE ORGANIZATION

Suggestive contents

TmoO0®p

Introduction of the Organization

Vision, Mission, and Values of the Oraa

Policy of the Organization, in relation to the itern roie
Organizational Structure

Roles and responsibilities of the ciuployees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.
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CIHAPTER 3: INTERNSHIP PART

pli ' ' 4 jzati ing Internship,
Deseription of the Activitics/Resporsibilifies 11 the Intern Organization during I p

' ' s of ' cchedule, equipment used.
which shall include = details of working condition chedule, equi}

weekly waor
« LilMe the Diten
(i i al kind of skills the miern

and tasks performed. This part could end by retl

1)(‘4)“ii'¢'d.
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ACTIVITY LOG FOR F11E FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FORTIIF THIRD WEEK

Clrersth I

l)é:." Briefdescription of the daily C Learning Outcome L Chaage ;
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ACTIVITY LOG FOR THE FORTH WEEK

Person In-

Dav ol , : '
oy Bl-lt‘l(](‘S(-pipliu.ﬂ of the daily Learning Outcome Charge |
Date ASHUHG Signature ‘
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WEEKLY REPORT
WEEK - 4 (From Dl 1o Dl )

Objective of the Activity Done: (@) @ ' e = i
n e \')5\\’\% lb0s L C RonctRonsy

Detailed Report:
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Describe th

CHAPTER 5: QUTCOMEN DUSCRIPTION

o work environment vou have oy

T T T A
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Describe the real time technical skills you Toave acguire

related skills and lands on experience)
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D - !
escribe the managerial skills you have acquived for foms of planning, leadership,
f cweekly omproventent i

team  eork N
WA OOrA, I‘..l.’u';v,-n“r '-(-'\,-'\-”‘;”“,",'lv perodiie b {
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Deseribe how vou could improve vour conununication skills (s terms o

my» =3y %8 §3 4% . o vinsial abilities
nprovement inooral  compunncation, ot P conpersabiemd abiizies,
ontidence ler j ) {trie other
confidence levels while compuicating. drich Linedeng i ¢
ndcerstood by others, extemyprore speccit qiiiii i AEM Pt KIS
thankine and appreciating others

conersation, munntanunyg mcelies and ,vml.‘“-], vrechiny,

cic.,)
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, participation

Descri
Scribe how
N abitlities b provp discnunsions

intecams, cont .(-;mm yvou could enhance yvom
' vibution as a team member, feading @ g ity

Page No rch



Describe the technological developments you lave ohserved and relevant to
Lhesubie(:t area Ofl'rnining (ﬁ’(‘”.‘i on lII.‘.:I’(l:’ [eclinidogne vetles o oty /r)li HI’J'J
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EVALUATION

Objectives

f‘\,',‘\", Career alternatn ' \ Sy At by
. verests amnd alvitit { I\
\
{ 1) 13331100 W\ il TIIELTUERIIRAIL
LY
{ Wy 1K NIRE

To a¢ quire additional skills vegu
To acquire employment contact v o fadlthime Jobh following

graduation from college

Assessment Model:

There shall be internal evaluatim
| ‘ e boarneingg activittes of the

Fhe Faculty Guide assipned
il contimaons ansessment ot the

students and tor the compuehensin

students

The weightings tor External Evaluation shall be
Internship Evaluation 1O marks

Activity Log is the record of the dav-tosdav activittes: The Activity Log s

assessed onan individual bases, thas allow g toridividual members within

groups to be assessed this way, The asessment will take into constderation

While evaluating the student’s Activity Toge the tetowing shall be

considered -
a. The individual student's eftortand comunnoment,

b. The originality and quality of the v ok produced by the tndividual

student.
¢. The student's integration and co operation with the work asstpned,

d. The completeness of the Activiiy Loy,

The Internship Evaluation shall include the tollowing components and based
on Weekly Reports and Outeomes Deseriptnon

a. Description of the \Work Fovivonment

b. Real Trme Technical SKills acqured,

c. Managerial SKkills acquived,

d. bmprovement of Communication Skilly,

e. Team Dynamics

f. Technological Developiments rocorded
P Nov 9 e




Student Self Doaluation of the Shori-Term

quuru.qlu;)_~

| L2Lp02 00 66069
| Student Name: &, . Ab e d Registration No:

Term of Internship: gl o From: -0 —Q)_Le To:20-6 -2 L
Teovm

Date of Evaluation:

Organization Name & Address: Ghovt DQSﬁQQ QO\\QaQ CRQ?OLVY] PQ‘\‘)
.

Please rate your performance in the followin pareas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication I 2 BRI 5

2 Written communication | 2 3 4 5

3 Proactiveness I 2 3 4 5

4 Interaction ability with community | 2 3 4 5

5 Positive Attitude 1 2 3 - 4 5

6  Self-confidence 1 2 3 4 5

7  Ability to learn 1 2 3 4 5

8 Work Plan and organization 1 2 3 4 5

9  Professionalism l 2 3 4 5

10 Creativity I 2 3 4 5

11 Quality of work done | 2 3 4 ,. 5

12 Time Management | 2 3 4 ’ 5

1.3 Understanding the Community ] 2 3 : '4 ; 5 ;

14  Achievement of Desired Outcomes S 2 3 4 5 |
15 OVERALL PERFORMANCE 1 SE R e

Date:

Signature of the Student



- Name & Address of the Supervisor S
; with Mobile Number

1

’iv?!'il"!' TRE 7

()
SMudent Name AW e« \
Term of Intey nehip: Shoy i om: O ‘

’(‘ 4“‘.\
Date of Evaluation

O (» 2 ~ Y .« & -~ o " e 3
rEanization Name & Address: S5 co L{- ED dec | {‘_\,LJ‘ Lt e

—

X C R ,ED tec\, (Pv Li

Registration No

7.

o

ry(s - 1

l
' ]
|

J

Please rate the student’s performance in 1t

] . 1
Pleasc note that your evaluation shall
cvaluation

D 2 - - ~
Rating Scale: 1islowest and 5 1s higheot

1 Oral communication

2 Written communication

3 Proactiveness

< Interaction ability with community
5 Positive Attitude

6 Self-confidence

Ability to learn

8 Work Plan and organization

: 2 ‘Professi_oné]ism
. ~1 O‘ .Crveati\;ity‘ :
| ‘11 : le.Jlalig‘;'ofAvydrk‘ done
412’ Tirhé Management
13 Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:

RO TV

following areas:

doneindependent of the Student’s self-

1 2 3 4
1 2 3 4
1 2 3 4
| > 3 4
| 2 3 4
> 3 4
l D 3 4
1 2 3 4
] 2 3 4335
| 2 3 4
VT R
1 2 3 4
1 2 3 £olia
! > : 4
1 2 3 4

Signature of the Supervisor
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: < (\\r) e (‘_l

Programme of Study: g

Yearof Study: 2p9) Lp not kil

Group: \2.co TV\[C A]

Register No/HLT. No: 9 2 Lo 50066 0 /),/]
Name of the College: CY1OV\‘ Dedwec . cone '4 ¢

University: 7 VE®) OY\?\} C 4« ’(Ha

- , - - .
SI.No Evaluation Criterion | Maxipium | Marks
Maurks A'wardrfdw |

1. Activity Log 30 1

2. Internship Evaluation 40
{ T .
LS. Oral Presentation 0

. i 00
| | GRAND TOTAL L
/ .
Date: Signaticd i the Faculty Gide
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