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' Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

1. Itis mandatory for all the students to complete Short term internship either in
2™ Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniferm daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
SuCCess.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12, Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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ambassador of your College, and your behavior during the internship |
programme is of utmost importance. i B
21.If you are involved in any discipline related issues, you will be withdrawn :
~ 22.Do ot forget to keep up your family pride and prestige of your College.
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Student’s Declaration

q
L_.L;]ZF,n dh a student of B Lo (CA4) (Group)
Program, Reg. No.22Uc2erbleibf the Department of _COVANAELE.

College do hereby declare that 1 have completed the mandatory internship

from|9-05- 204 109q-0b- ATl g _ame of
the intern organization) under the Faculty Guide ship ol'_m;.s}.u.cu.ﬂh.

(Name of the Faculty Guide), Department of
\ i e.

(Name of the College)

£ L-Ral Y

(Signature gnd Datr)
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_ (Satisfactory/Not Satisfactory).
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Authorized Signatory with Date and Seal
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" CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have a brief executive summary. it shall include five or

more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and Intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization In terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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o Describe the work environment you have experienced (in terms of people interactions, o
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
?:Twiom maintaining niceties and protocols, greeting, thanking and appreciating others,

A oo te.c)nnéog?ej p\aj vde\n  admmistrations
Management UR, cpl and@e ave Some Of the

Populas
Ay Yeadved 4o wok as a mManageo) ak

U docon TQLMKD\DQ?QS
Poduds Uiy
Qﬁimpmnﬂ MOnUPCLdZUY&, asSembles the 900613 Such
Qp Sraot p\r\me,'feﬂ\f?s:ons eV, elatkyonfe ﬁghh
washing machines eke
Produche we of the tme
B Soren bec'lnmlo\g(?@ % Good and the :51?4" £
-‘é\momgs alyo good': {food P'mw?ded \og the Compony i
Betten Unteoview [Proces s good, WLQna_gqmmt of
the ComPany Q}g good IG\IQM"UuOﬂg & fneiab
o oo

Page No

25




.
:
.
)
)
)
.
.
)
)
]
)
’
3
J

The ems Sedustyy has gown n phs oves the Last
deal ")mﬁm\o«l& Tnthe Rre gre the groum 0f ogeny

*é ‘ﬁ Describe how could you could enhance your abilities in group discussions, participation

in teams, contribution as a team member, leading a team/activity.
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EVALUATION

Objectives:

Explore career alternatives prior to graduation,

To assess interasts and abllities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students,
The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

While evaluating the student’s Activity Log, the following shall be
considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual
student,
¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

. Real Time Technical Skills acquired.

. Improvement of Communication Skills.

. Team Dynamics

Technological Developments recorded.
Page No
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¢. Managerial Skills acquired.
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™ Student sl'lf&lm of the Short-Term
—Internship |
ke Student Name: | 10 b1 |y Regitraon No: Q) O 030 ok

) Term of internship g} loenfrom:| ) - 05~ QY To: 9 - 0b- Foay

f on:
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Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA caleulation to be provided

2 Written communication | 2 3 & 5

' Interaction ability with community

2 Attittde

6 Self-confidence | 1 2 3 & 5
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' 12 Time Management e

Jnderstanding e COIIIuIIL

14 Achievement of Desired Outcomes 1 2 3

PERFORMANCLUE
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\__h_ M-uu{by the Supervisor of the Intern
,_ Organization |

student Name: |+ [ oh 44 Registration Ne: Q.10 3 bb 014
Term of tnternshipghyd {emfrom:|Q - 0§ - e To: 29 0b- Rod4..e
Date of Evaluation:

Organtzation Name & Address: 1) ol Syon 'Tedm;kaqu put Ltd, Kopparthy

Name & Address of the Supervisor

with Mobile Number

Please rate the student's performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowestand 5 is highest rank

2 Written communication 1

Self-confidence

Work Plan and organization

12 Time Management

ek l'lnhl__'alllq L

1 111C
Lui = A

14 Achievement of Desired Outcomes 1
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Register No/H.T. No: © QU 0006 bo\1

INTERNAL ASSESSMENT STATEMENT

Name Ofthe student: |_ Rohith
Programme of Study: “of}. tem
Year of Study: ‘2 Y

Group: {2¢avy) \CA)

r

Name of the College: (a} d_ﬁﬂT{L eollege Ryamptha
Universtr: Wog! Vemana undversity Cyfyu)

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
L Activity Log 30
2. Internship Evaluation 40
5 Oral Presentation 30
GRAND TOTAL 100

Date:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd. 4th and Sth floors, Neeladri Towers, Sri Ram Nagar, 6th Baitalion Road

Armakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap._gov.in
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