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An Internship Report on

Submitted in accordance with the requirement for the degree of

Date Analykics L

(Title of the Short ters Internship Program )

BooM [CAT

Under the Faculty Guideship of
M- 5]Vajoh

(Name of the Faculty Guide)

Department of

B-coM [cpd

(Name of the College) : "
(novl- degvee col lege z

Submitted by:

M-Pavan  Kuomay

(Name of the Student)

Reg.No: 29 Lp3004 b0l
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o website of AP State

p hosted on th

Please read the detailed Guidelines on lntemsmovjn
Council of Higher Education https:{/apSChe-ap'g

internship eithar.:
ort term in erip

L. Itis mandatory for all the students Complew i T
21 Semester. T . | n;zation for internship in consultation

2. Every student should identify the 0rga ominated by the Principa)
witl?ihe College Principal/the authorized *?e."jj’“di\e given by the College, y,,
3. Report to the intern organization as per e, nsportation to reach the

must make your own arrangements i

organization. )

4. You should maintain punctuality in attendingt
is compulsory.

5. You are expected to learn about th
processes by interacting with the pe_Oplﬁ-Wor
"consulting the supervisor attached tolthe interns. e auid regillstions ot

6. While you are attending the internship, follow the ru
intern organization. .

7. While in fhe intern organization, always wear your College Iden!:lty Card:

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties. .

9. You will be assigned a Faculty Guide from your College. He/Sl.le will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

he internship. Daily attendance

e organization, policies, procedures, ang
king in the __organization and by

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members,
and your supervisor. This
through oral, written,
skills.

12. Be aware of the communication cultyre in

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

co-interns,
includes expressing thoughts and ideas effectively

and non-verbal communication, and utilizing listening

your work environment. Follow up

Page No - |
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« ~13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting, Add additional sheets wherever necessary.

15. At the end of internship, you shall belevaluatcd by your Supervisor of the
intern organization,

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal. e

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20.You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn

' from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

Page No = 3)_
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o student? r/ﬂ,ﬁiﬂﬂ.@ﬂl@
M- Pavay] lwm.i,,/ ent 0 iy

partm 3
f the D¢ a datory internghj,
Program, Reg. NOMI}DBOD g |eu,d the man p

mp
. | st | have <0 - (Name o
College do hereby declare that Ib ,n.EX(ff M iV K ]
e from | 05 ‘2!‘; tuﬁﬂla“:‘&lt’ ide shIP
jty Gu
Departme

(Name of the Faculty Guide),

av) . DﬂﬂVﬂLCQUﬁ

(Name of the College)

,{. paya l\uMay”

(Signature and Date)

Page No )
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et e e Official Certifieation. o g

This is to certify that__ - PCLVM J{Umd-v (Name of

the student) Reg. No. l@:%zo_%%has completed his/her Internship in
EXcel &.Ld L_Cf:h(Plyame the  Intern  Organization)  on
_,DGL a ﬁna' YL ICS5 (Tltle of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of 2 - COH ﬁ'ﬁj in  the Department  of

Ujov - &Yf’(‘f (0] ’ff?&(Name of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

Faculty Guide W\SQ_s—~A—

Head of the Department k,_r—""\”'_b

Principal 5 PM Awn 4 Sy

Page No- ]_}_
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L anizatio
Certificate from Intern e

(Name of the intern)
This is to certify that_M- POV&W (Nane of the
Reg. No_&& 1}03005 604{.‘- OfMﬁm:;}f the
College) underwent internship mW
Intern Organization) from J_'Mﬂ——mw&-

ship is found to be

;oo hi intern
The overall performance of the intern during his/her inte
(Satisfactory/Not Satisfactory)-

Authorized Signatory with Date and Seal

Page No - §°
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Raising Excellence

ANDHRA PRADESH STATE COUNCIL OF HIGHER EDUCATION

(A Statutory Body of Government of A.P.)

Certificate of Compilation

This is to certify M Pavan Kumar
under of Government Degree College, Rajampet of YV University has successfully
completed 6 weeks Short -Term Internship on
Data Analytics

Organized by ExcelR Edtech Pvt. Ltd. in collaboration with
Andhra Pradesh State Council of Higher Education

Cert No: EXCELR-W-73832 Ram Tavva

Presented on July 9™ 2024 | CEO,

ExcelR EdTech Pvt. Ltd.
ey N\
o EDL
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Contents

InEYoduckion ko MS EXcel

Foymak the  Labie
“eell Yefeyenees and Range Nwmes
Nomed  Yanfes

LoYKing (oith Formyjas and fumiLions
Logical funckions

V Loolk Up ()

Makimg V-LooKup Dynumi ¢
Dabo  Vodidol[on

PYoEe.ckio

Pivok  Eables

Cleake a (pebh Using ONok Joubo-
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» e - =
: v CHAPTER 2: OVERVIEW-OF THE ORGANFZATION ¥
»
Suggestive contents

»
) A. Introduction of the Orpranization

B. Vision, Mission, and values of the Organization
) . Policy of the Organization, in relation to the intern role
) D. Organizational Structure

. Roles and responsibilities of the employees in which the intern is placed.
) F. Performance of the Organization in terms of turnover, profits, market
) reach and market value.

G. Future Plans of the Organization.
]
¥
4
]
‘
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y 1
and tasks performed. This part coutd end 2
acquired,
i
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ACTIVITY LOG FOR THE FIRST WEEK ¥ i

Person In-

Day . (o
Brief descripti ai \
& ' a!:ti\(:{lt; hthedally; Learning Outcome Charge
Date : Signature

MY dailY ackivikies|lewning and
pay-1"| QY@ HYSL’ 'da)’ nko- "lTnFYUV'n(?ﬂﬁ'”j'

| 1 liskemin
3””?82 X c,la(?ss D«gf

cell yefevenes |

Day-2 | . omintd - Nalfﬂfd 6L
ond .Yangf, Noes Yonges

| working Wikh ' | Logica
-3 | foymulns and gico.

fonckions funckions
oaea-| L NLOOISOPL) . wgclzl{gP
1Y ' - DYmamic
| vaka valilakion | PYotection
| 50VEING & duba FIlEeYing o
Day—.ﬁ - .. | ba‘jc Aablbase .

- PageNo = |0
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wiEKLY REPORT B4 )
WEEK - 1 {Ti:-—-!”’f it R
' o n Haduckion
Objective of the Activity Done ﬂ othngL L)
e X el L a oWty v

Detailed Report: HEC fago f k— : i ‘CY £ :
vcod ek o1 L
CoYpovakion- 1E Mai{imﬁ SR
Eo ¢ beM
Lables aana! skatemenks @lﬂﬂd&jiih;ﬁe
. aka -
QP cal Yepresen L;W
orking in_exel. You call_MA,

of iks sk EMME/M
avkowakic Y calculakiolt, f0 SaVE _Lime

land__effovE - R N
In exel, Yyou can boyls Wikh LovK

|Sheeks, (ohith  Comsisk 6f YowS _ayHl Columns
| that inkeveeck o foym celis- CENS

| Comkaim VaYious  Kinds of SPyead Sheeks
tabies  and skalemenks of daka  Huk
You can foymak, Sovl, and analy ze -
You Can_also cYeake ChaYks  hased on |
é e doka_contained_in cells-An Exce
UIY afega Guled 0. WoYk bpog, Which
VIE_Contains Ehvee (VK sherls

Page No -||
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ACTIVITY LOG FOR THE SECOND WEEK

o Brierdes'c'riptionorthedaily | Person In-
D:te . activity : Learning Ogtcome Sg:;ﬁiel
e sublokajs |Pivok Lables
s Recommended Cyﬁakt@ 'a__;:
' . , Y |
PIVoE Il‘alolﬁ 3\(0#?\/0_ gﬁ&lﬁ
bay-3 | POWEY Vie.W Condjkional |
T formatEing
Day -4 wh a'k | ]--F#analyﬁb (ﬂoa/! <.§€€/< |
(Yeaking 5 ceavions| WoYkimg |
Dy 5/ Y ¥ 35[.6 Y Wikl Mukipe
| g  |worksheeks |
ehoizd WOYK booKs |
Disy6 MﬁYgrﬁg wOYwaHs MJ aﬂ)”(ﬁ/"
kions
- Page No ‘ISL
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wEEKLY ﬁﬁpo::’:;t....:;f"’!‘!?( ~)
wEEK - 2 (Fro™ Dt'"!&'ﬁ{y B

Objective Of-the.Activity pone:

Detailed Report: EX(B} aa{é y a’

ith _miwve 10U, yayiou S .

oL to kalse O Y evance ko You

aPPlical rons hich " oVie
g dk IW q
¢ Pevso bu o o L

I[sts, Evend and

0 odiition _scalh ba¥s Offers
o Powerful SYNchoyiz lpg;f/wgh
i . officc _templakes libYayy:

w can QULKlY open  frequently
used __and Jask vsed documenks

Yom  Yeeenk  sHe bay-

hen You clickk on the  Blanls Loy
wk 0Pk, You il geb  Ehe
y.esh— _ blankK  exeel L0YK booK a
With  mebYo " Yibbon  avid sMookh

FLEE - A " EXC@[ W

Page No _13
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ACTIVITY LOG FOR THE THIRD WEEK

EXcel

Pa¥ | Briefdescription of the daily TGS "‘éﬁ::‘gi“‘
Date AcRY ' Signature

. - - ; ! - v

x pay-1 | Cuskomy zin§ | VCYsions:

/ Day- 2

| VEY5i0n5 ond 3

Paske

~inkerface .
s il aske and | FoYmatting
ke sfecial | il
Day - 4 FUYmCLthFYW % _. DOJ:U-—
Pyoofimg | cmy |
eyt Dok en'h/)/ Fill sevies -
o | Dakwenpry £ sevies

Page No '“'r'
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e L ”Bm [2ind— |

O‘UQCUVL‘ of the Activity Done: C Vol

Demlled Reporl VfVSJQHé ayd“aﬁﬁ'@'jwﬂ*\

TR Pa.ﬂ:«f and- P
Foym&tbl"?

Dafa_enbyy W

Having H_'JﬁJ'@
'r’ " i Il &5551—("))1

0 00

e _of the .mm;mw
20b 5, ﬁ&Jhl'Ch I'5 making & ,‘55\{;
dales-  The ol SeyIts @0/ can
0dilY  handie _any lisk _ofdays)
Nkhs, oy Yewrs ond kake oy
M skYide-

[ng Con he usefi ,Coyﬂ |
CoPYin 4 |

SCQUeN (2.5
Dates.., _ B o

-~
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ACTIVITY LOG FOR THE FORTH WEEK

D;Y_ _-Brief:descriptionofl;hedaily' iisirning Oiifcamme Pt::r;::lglen.
Date aEtiviyy '™ Signature
Day -1 US "'ng l)CLﬁ]C ¥ CO‘” . ,.
Funckions | veferenang
Day- 2 . NCme Yaﬂ(‘} & APy H‘[&L{Dm
0f Named
| Yanges
A ]]'m e I'Y”::O_'_
e dling funckions
| Coumk fomctims | Synkax
o - funcEions
- Sum 1 ffunc-
- 5 |
s Funclfons e
o SYn kX OF SMIf | ryipeyia
o SUuM Yanje-
Page No -1b
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WEEK - 4 (Fo™

| M_.Objective of the Activity D"ﬂcj__u‘ﬂ-p‘g',’b:a;ﬁ’ : :
Detailed Report: [6&[}#&{6 ;ﬁn£y£ khg Cze yU’ &
1l velt . '
Re L’?Ci{’% m Exel aghgﬂ 4y
)] ycfevent YL Yejuki Ve (€]

Y, y O/'VICJ' PM{; Uﬁ{akﬁd L‘LUZYJWGLZ;;;

\efeyence, IE | 1Y !
1)/]/ nko P~ MLLM
L is  Pasted-
When_You_lank ko Hreez& &
Ell Yefevenee oY You do %DL
Wik a Yefevenie ko Change
When  You (oPY & foymula, Yov |
Can  Vse absojylke cell Vefevey es
o Male o cell Ve feyence a- |
0ok cell yefevenws - 1o M Ko
Gl_letvene  abspluke | we.
ace W
he CDUIW?? Navme aNd: -~ vy
TMbel _of Lhe yvefeyeye... |
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions, S e
facilities available and mabitemasice, clarity of job roles, protocols, procedures, processes,

discipline, time management, harmonious relationships, socialization, mutual support and

teamroork, motivation, space and ventilation, ele.)

Page No -|§
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jred (17 jeyms of the job- . i
Describe the real time technical skills you have acqu

#elated shills and s O RPN S

Page No 'lq
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» Describe the managerial skills you have acquired (in ferms of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.

page No =0.0
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in terms of
: skills '(m s
i persational abilities, :

municaﬂ
m:‘cat:omersmndmg others, 3cft:’ng
closing the

" Onversation, maimimi. ;. :
etc.,) »Mantaining yieptips and protocols, greeting:
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(¥ Scanned with OKEN Scanner



Deseribe how could you conld eahance your shifities in gronp discusclons, participation v
in teams, contribution as a team merber, feading a tearn/setivity.

page No~ 33—
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g ‘ crved ane. 2 £
Describe the technological developments you have Obiivmﬂ to your job role)

i ) 5 aies re
thesubject area of training (focus on digital technolog e oS s s

SR ? o, A bl )
: Vi R a . F s aH :

Page No - 13

(¥ Scanned with OKEN Scanner



PHOTOS
' &
VIDEO LINKS

Page No ‘02}'



»

EVALUAT[ON :

raduation-

Ohjecﬁves;
1d of study- "
r critcal skills in the

« Explore career alternatives prior tog
the fie

* To assess interests and abilities i1
personal and othe

To develop communication, inter

future job.
To acquire additional skills required for th

e world of work-
job following

rectly to 2 full-timé

To acquire employment contacts leading di
graduation from college.

Assessment Model:
There shall be internal evaluation
-charge of the learning activities of the
sessment of the

L]
d continuous as

e The Faculty Guide assigned is in
students and for .the comprehensive an

students.
¢ The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
to-day activities. The Activity Log is
embers within

Activity Log is the record of the day-
assessed on an individual basis, thus allowing for individual m
ment will take into consideration

groups to be assessed this way. The assess
While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b.
¢ Managerial Skills acquired.

d. Improvement of Communication Skills.

€. Team Dynamics
f. Technological Developments recorded.

Page No -5

Real Time Technical Skills acquired.
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3 Meet

7 Vivess B curriculum

—————————

DA - Excel Session - 1
_m- # -~ Orientation Session
DA - Excel Session -

£ -3
DA - Excel Session . gm: da

DA - Excel Session - 4

Excel Session - 5 - Live Session Recordings
DA - Excel Session -

B Bacel Session'=8 -~ Project Live Sessions

DA - Excel Session - 7

+ Videos
DA - Excel Session - 8

DA - Excel Session - 9 ~ Presentations

DA - Excel Session - 10

~  Summary Documents
DA - Excel Session - 11

DA - Excel Session - 12 ~ Assignments

DA - Excel Session - 13

~ Practice Assessment Questions
DA - Excel Session - 14

DA - : <
A - Excel Session - 15 ~  Final Assessment

IR IR TR NN TR CHEE BN T R R NE O OO

DA - Excel Session - 16
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Data Analytics APSCHE

internship
Date Analytics internship Program in
Collaboration with APSCHE and ExcelR

B Curriculum

-~ Live Session »nnoar.ﬁu

b

\y
»

Congratulations! You have
completed the course

Thanks so much for taking part in our course.,
and a big shout out to you for completing it
You've worked very hard, and we hope it was just
as wonderful an experience for you as it was for
us.
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Student Self Evaluation of the Short-Term '
1 Sesdent Name: M- Payay) Kumay Mﬁi{' éﬁlfl*
Term ﬂmﬂrﬂi From: [=04 "alf Tor 3~ 0f "r;i,

"mﬁmnm vk ,;Ifg-;:t (o hgt (RG»&@WF‘{'U

Leties grade of CLPA caleulation to be provided

1/

Interacfion ahlady mEth posnanty
Feedl o pppifadiese

View s Pllay end arganation
Loy

Timne Manapreent

Ay
\
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M- Pavan Ky mav
Nigaature of the Madest
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=
B " Evaluatfon by the Supervisor of the Infert
Orgﬂnizat‘ioﬂ
T2 alliuic a4 v ; ___.;_...-——-—-—-""""'"'—_—_——

_ sy : 99 hn300 640 L
Student Name: M- PO.'V&YI |<Umm/ _RBSIJ_Héﬁon Iég
Term nflnternshlp;fhm/z: From: J-Ds’,«gl’; Tf) : r}ﬁ 'Cg "’g-lfb
=

Date of Evaluation:

‘Organization Name & Address: FX(C|R , EJ [-'CC"]_ [IDV 2 LL‘(H
Name & Address of the Supervisor EX& [R, &j kCChE)W‘: IH]

with Mobile Number Tﬁvvﬁ'

Please rate the student's performance in the following areas:

; t's self-
Please note that your evaluation shall be done independent of the Student's

evaluation
_Rating Scale: 1 is lowest and 5 is highest rank

Oral communication
Written communication
Proactiveness

Interaction ability with commumty

1
2
3
4
5  Positive Attitude
6  Self-confidence
7  Ability to learn
8  Work Plan and organization

. . Professionalism

10  Creativity
11 Quality of work done
12 .. Time Management
]3 " Understanding the Community
]4 Achievement of Desired Outcomes

15 OVERALL PERFORMANCE

WL b Lbh th h tn h h h hh hh

RN NN R NDNNN DN DD
wn

W W L W W W W W WL W W L W
7 -SERSN SE —SERN SE I N - T - SN - SR G - SR R -

1
1
1
1
1
1
1
1 .
1
1
1
1
1
1

Date: Signature of the Supervisor

Page No - 1'[

(¥ Scanned with OKEN Scanner



Name Of the Student: | M- PO-VOJ? H um Cﬂ/

4 ¥

INTERNAL ASSESSMENT STATEMENT

Programme of Study: § haVk- };’@Vm
Year of Study:

Group: 5 CoM ECHJ

Register No/H.T. No: 29 [{_9300 {50 ?-f‘ L/
Name of the College: (57|~ 383}’66 col le 9 e

University: >’ Vi U-n‘j' V@VSI- k?’

¥

gt 1

SI.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 30
Z Internship Evaluation 40 g
3. Oral Presentation 30 Ly
GRAND TOTAL 100 s il

Date:

-

Sign\e??‘u‘re of the Faculty Guide

Page No - Qﬁ
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ANDHRA PRADESH ¢

STATE COUNCIL OF HIGHER EDUCATION J

(A Statuory Body of the Government of Andhra Pradesh) ¥

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sti Ram Nagar, 6th Battalion Road =
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503 :
www.apsche.ap.gov.in s
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