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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting, Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19, Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

MMM—?A student of "_E_(_dﬂ_Cﬁ_Aj_(Group]

Program, Reg, No. of the Department of
College do hereby declare that I have completed the mandatory internship

from -5 - 2094 to 20 - 6"2292&( inMM_MLH(Name of
the intern organization) under the Faculty Guide ship Ofw

(Name of the Faculty Guide), Department of

GLD\H. I')esafqef_ .Cﬂfegﬁ | g%'nge+

(Name of the College)

(Signature and Date)
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Official Certification

This is to certify that I r'7 %W'LA!Q C/IM;__(Nn'mr aof

the student) Reg. Noﬁmﬂ_ﬁg_\q__has completed his/her Internship in

€n{6{* e Jeck .}Nc‘ “'d (Name  of the  Intern  Organization)  on
: ' (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of 15 Lol2) /(_'Aj) in the Department of

M@M(Namc of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

\ 2O
A
Head of the Departmen t\£—/'f’_\

Principal g ?V’-w &.Bﬂf"‘%ﬁv‘ a

PRINCIPAL
Govt. Degree Coliege
RAJAMPET - 516 115.

Faculty Guide o\
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Certificate from Intern Organization

__ (Name of the intern)
. (Name of the
(Name of the

This is to certify that

Reg. Nn‘ﬂjn SQQLE{}_}{‘ of

College) underwent internship inC

Intern Organization) from 1~ - to 30 - 0h-Z0iU

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

. Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK = 1 (From Dt...... to Dt )

Objective of the Activity Done: _74 ")(Y Lf’l ?i’(‘ﬁ / 7—- n'}LDn olu mé,m
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WEEKLY REPORT
WEEK - 2 (From Dt . to Dt )
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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WEEK - 3 (From Dt......
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ACTIVITY LOG FOR THE FORTH WEEK

= Person In-
;y Brief description of the daily Learning Outcome Charge
=, activity Signature
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WEEKLY REPORT
WEEK - 4 (From Dt to Dt )
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EVALUATION

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
Page No ,9 S-_



Student Self Evaluation of the Short-Term

Luternship

Student Name.:? V&Aﬂlﬁﬁ? J?Jaf&% Registration No: @z,uo:gaﬁ%o?q

Term of Internship/!

—f{eam

Date of Evaluation:
Organization Name & Address:

,sjmu}‘ From: 1~ 5- &%y To: 30-0b~ v3Y

G)DW‘ Lkaqee CgUe?L , OJ?PC{"

Please rate your performance in the following areas:

Rating Scale:

Quality oL work

Date:

Letter grade of CGPA calculation to be provided

Page No ?6
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Signature of the Student

S ———————



Evaluation by the Supervisor of the Intern
Organization

Student Name:FP Mﬂﬁl o_h‘.ﬁﬁgﬁf& Registration No: 2252 ()0 1'3605?[
Term m’Imernshlp:él'mI :J—From: |~ &5-4084 To: 30 -9b~Fou4
Date of Evaluation:
Organization Name & Address: £ X CE[R v E&"l‘(c;) r % V’" L‘HJ
Name & Address of the Supervisor E:)( CEIR EJ- —#CCL) [‘PV\“, Ltd
with Mobile Number
R o

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowestand 5 is highest rank

Oral commun

2  Written communication
: Proactiveness ]
Interaction ability with community

Time Management

Date: Signature of the Supervisor
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