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Pl read the detailed ¢ uidelines on Intern hip hosted on tha wehsite ol f
Council of Higher Education https //apscheap.gov.in
5 § aithe i
! 1. It is mandatory fo1 all the students to omplete short term intern hip either
) 2m Semester —
i ot fiey
), Bvery student should identity the organization fol internship in con
' v the Principal
! \\lﬂ!l||l‘{:nHw'|'|'|nuuhll/flh‘.lll|||[lll/1'd|H'T'-(|!!Ilnnml.tl*rH:/ h "
if vl v the Colleg: Y oy
3. Report to the intern organization as pet the schedule given by th ey
- ach the
' own ar rangements [or lI-iI]’«lNlH»ITII!II to  reacl

must make your

organization.
g the internship. Daily atte ndance

4. You should maintain punctuality in attending
is compulsory. g
5. You are expected
processes by interacting with the
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules

anization, policies, proc¢ edures, an

| to learn about the org
organization and by

people working in the
and regulations of the

intern organization.
7. While in the intern organizati
8. If your College has a prescrib

you attend to your assigned duties.
9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.
jves in consultation with your Faculty

on, always wear your College Identity Card

ed dress as uniform, wear the uniform daily, as

10. Identify five or more learning object
Guide. These learning objectives can address:
a. Data and Information you are expected
organization and/or industry.
b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career

to collect about the

success.
11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listenm'g
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on yvour

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully unde I
vou need to do your work and to ¢ ontribute to the organization
c Wall he Hiled un i VOUr ¢
14. Be regular in filling up your Program Book. It shall be filled ug you

handwriting. Add additional sheets wherever necessary
15. At the end of internship, you shall be evaluated by your Supervisor of th
intern organization

' F
16. There shall also be evaluation at the end of the in F

ternship by the Faculty
Guide and the Principal
17. Do not meddle with the instruments/equipment you work with

18, Ensure that you do not cause any disturbance to the regular activities ol t

N
]
2
»
hJ
L J
)
)

he

-

intern organization.
¢ 19. Be cordial but not too intimate with the employees of the intern organization

[ and your fellow interns.
20. You should understand that during the internship program
| ambassador of your College, and your behavior during the internship

programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
ion shall be

me, you are the

21

=

from the internship programme immediately and disciplinary act

initiated.
22. Do not forget to keep up your family pride and prestige of your College

<<@>>
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Student’s Declaration

l,ﬁ_&l.ﬂ;{_&ﬁ:i_mj;‘u_r_&g__a student of &LOM@GTUUP]
Program, Reg. No.224yn20066%Y the Department of B-LOM (A} COMMEACE

College do hereby declare that I have completed the mandatory internship

from_[~ o8- 2‘:{ to_ €0-06- l‘_-F inSy a=ll=F EAtHI?Vl?N(ﬁ% of

the intern organization) under the Faculty Guide ship of

(Name of the Faculty Guide), Department of E-COM CH CoM pacre=

GCCJ‘QGQQQ“"

Giovt cde=ore=  Col I-:'—_r‘:}P (QQT;O N P ﬁa}

(Name of the College)

(Signature and Date)
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rn Organization

Certificate from Inte

' Pl \
I'his is to certify that J\/\)mmblj_bﬂf_ (Name of the inter)
of

Reg, No224 0200 66001 of g.ouf_.dquaﬁoikzg( m{?.“
College) underwent internship m_gj_,u Jer éd ﬁ’;b&‘m. _Llh ame of the
Intern Qrganization) from 1 Ni—2 \rﬁm 3~ 06" Z-L_-f

intern during his/her internship is found to he

I'he overall performance of the
(Satisfactor y/Not Satisfactory)

Authorized Signator) with
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

&

onw

T oM

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value,

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,

which shall include - details of working
ould end by reflecting on what kind of

conditions, weekly work schedule, equipnent used,

and tasks performed. This part ¢ skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

& m_‘mn.?_nmn_.::.mc.:o:ranu:w Eaariing ONicore _vMM”.._.WHo:
7 Dats e 7 Signature
|
My chily activides ome %@\dﬁwﬁ b\i. |
Day-1 st 0y Wilapducthion@ S@%&m Sllls |
Ligtening +he Class - ” ,
M.U\WN\ J
cell wﬁ\m.&mmn& and Name d 3%%& |
. ?S%x Jiame4
|
E&qmaﬂ o) Aormulas m&,ﬂ%\ %sm bs&,_
Day -3 |and 4@:&3@
_
| Naking  v-Look
N v Look vp () P @%:&S\.m
|
Day -5 \.@E\n §\_H.s®m,§ «?b\mmh,mm
m.%:m.a% a a\m.\am&m b&&:&\ 7
o Aidabase
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WEEKLY REPORT
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ACTIVITY LOG FOR THI SECOND WEEK

Person In

_..,: Brief descr v of the daily Learning Outcome
- g 1y Signature
Date
) \ ' u..
r 1 Yy bt A0D\C 5
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WEEKLY REPORT

WEEK = 2 (From DU £0. DE cormmsesssivornis)

j()hivrlivc of the Activity Done: 'N(Jm 5]9(‘& .ITI.[ £l Of'f
m&zm@ﬁ,vbmu_ﬂiﬂ _unigul

ﬂi.’r}n _(Dage [hai M Jp Jake a doum
?7L “5 e .
J’ o ) 7] Lo
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WEEKLY REPORT
t0 DU sssnnnmsinns )

WEEK ~ 3 (From 1] SRR

G:_:n: ¢ of the Activity Done: m _:. _‘\_.__._:_T _.:Q .\.\\\u\
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ACTIVITY LOG FOR THE FORTH WEEK

Rriel description of the faily

wotiviey

Day
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Day -3
Day -4
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WEEKLY REPORT
mm— [ | [Sem— )

WEEK - 4 (From Dt..
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CHAPTER 5: OUTCOMES DESCRIPTION

experienced (i1 ferms of people interactio
les, protocols, procedures, processes,
ocialization, mutual support and

Deseribe the work environment you have
facilities available and maintenance, clarity of job 1o
discipline, tome management, harmonious relationships, s
teamwork, motivation, space and ventilation, ctc.)

Page No




;
=
©
o
b~
Y ]
fa
b~ ]
]
[
bt
-
=
=)
3]
-}

skills you have

werience)

®
-
—
=
=
o
5]
e
]
—_
=
—
—
—_
—~
=
o
-
o
=
=]
<
=
—
—
o
o
=

related skills and hands on exp




4

Describe the managerial skills you have acquired (in terms of planning, leadership,
G ey workmanship, productive use of time, weekly tmprovement in

competencies, goal setting, decision making, performance analysis, etc.




Describe how you could improve your communication skills (in ferms of
improvement in oral conmmunication, written communication, conversational abilities,
confidence levels while communicating, anxiefy management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protfocols, greeting, thanking and appreciating others,

etc.,)




Describe how could
in teams, contributi

you could enhance your abilities in group discussions, participation
on as a team member, leading a team/activity.




Describe the technological developments you have observed and relevant to
thesubject area of training (focus on digital technologies relevant to your job role)




PHOTOS
&
VIDEO LINKS
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EVALUATION

Objectives:

to graduation

Explore career alternatives pr
the field of study

To assess interests and :
To develop communication, interpersonal and other critical skills in the
future job

To acquire additional skills required for the world of work

To acquire employment contacts leading directly to a fi ll-time job following

graduation from college

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the

students.

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. Tk

While evaluating the student’s Activity Log, the following shall be

considered -

he assessment will take into consideration

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student's integration and co-operation wi th the work assigned

d. The completeness of the Activity Log

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

ime Technical Skills acquired.

b. Rea
c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.
Page No
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Student Self Evaluation of the Short-Term
Innternship

Student 2.::....\« . Lﬁd e Rt .:.,..Jw)ﬁh.ﬁ ¢
Term of __:.....:‘...__::rﬂhuQA From: T ol -2 {

-l rrm)

Date of Evaluation:

Organizati ame &
rganization Name & Address ﬁ.wﬂu/..m &

Aan._&inn HJ WDmDB_

224 0 2006600) |

Registration No:

To: B0« ﬁqﬁ; F n.\

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication

(]

Written communication

s

Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization

Professionalism

o Bl o0 B o EEAN o

Creativity

11  Quality of work done

[2 Time Management

13 Understanding the Community

14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date:
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Foaluation by the

Supervisor of the Intern

a:..ﬁ::.n::::

Student z.::ew\d ! lﬁd raf r‘ ﬁgﬁ\ikr.ﬁ

b =lia)]
Date of Evaluation:

Name & Address of the Supervisor
with Mobile Number

Term of Internship: rﬁ#«D.m,H_._.::: T

Registralion No:

o¢-2y 2O~ 062

Organization Name & Address: S A :nm.‘v\ M.& .mﬂ,nw —J ov.é Nu L iv

9 uﬁ@%m@ﬁ@& o0)

Please

Please note that you

evaluation

rate the student’s performance in the following areas:

evaluation shall be done independent of the Student’s self-

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication
Written communication

Proactiveness

Positive Attitude
Self-confidence

Ability to learn

oo BEl O BCAR 1 BEOE o

Work Plan and organization

o

Professionalism

10 Creativity

11  Quality of work done
12 Time Management

13  Understanding the Community

14  Achievement of Desired Outcomes

15 OVERALL PERFORMANCE

Date:

Interaction ability with community

= — B — fE — §5— R — Bal — B — B
R o BB o fEoF to b bo BtoR o FEOR O EEJR b BB
Tl Lo B Lo fESE Lo BGSH o B Lo RO L BRa W B
hb#hbhh&hh-&h&h#

lJlU‘l(}:'J!U"IL}\U’anLI\

u-.gJ,L;.u]U\UI

Signature of the Supervisor
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INTERNAL ASSESSMENT STATEMENT

Name Of the .z.::_..:r.b \L ou QR ﬂ\w_)\d T—\L u
Programme of Study: C [~oyt ferm
Year of Study: 3 0O V]

nﬂ:.._._: HU. P..OJ 7.) q}u
Register No/H.T. zg"hw 240200 OOQO\
Name of the College: ﬁ.bOKL. lﬂ@f@ﬂ\: . Dbd._nhw\m

University: _ﬂ\. Nk nv\J_../\.., \} n\g\.n\.q;.\w

Sl.No Evaluation Criterion Maximum | Marks
Marks Awarded
1 Activity Log 30 |
2, | Internship Evaluation 40
oS Oral Presentation 30
| GRAND TOTAL 100
Date: Signature of the Faculty Guide
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION
(A Statuory Body of the Government of Andhra Pradesh)
and. 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), G dhra Pradesh, Pin - 522 503
www.apsche.ap. gov.in
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