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{ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

-

1. Itis mandatory for all the students to complete Short term internship eitherin
2 Semester.

2. Bvery student should identify the organization for internship in consultation
with the College Principal /the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

ccreating a WhatsApp group with your fellow interns. Post your daily activity

ne and/or any difficulty you encounter during the internship.

fy five or more learning objectives in consultation with your Faculty

ic hese learning objectives can address:

a. Data and Information you are expected to collect about the
‘organization and/or industry.

b. ;J_iu‘::ia.*Skills you are expected to acquire,

@ -fDEVe'l'b'p'ment of professional competencies that lead to future career




13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your worlk and Lo contribute to the organization,
14 gular in fillmg up yout Pr ogram Book. It shall be filled up in your own

Iso be evaluation at the end of the internship by the Faculty
d the Principal.

i ith the instruments /equipment you work with.
you do not cause any disturbance to the regular activities of the

nterns.
| understand that during the internship programme, you are the
of your College, and your behavior during the internship

in any discipline related issues, you will be withdrawn
programme immediately and disciplinary action shall be

1p your family pride and prestige of your College.
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Official Certification

This is to certify that g //ﬂ){ljfa (Name of

the student) Reg. No. 22,(_.4-[33[)8[2@{;6]1:15 completed his/her Internship in
M ﬂci CuQ%C-‘Y (Name o of . the Intern Organization) on

_nghon Z’rpphcaﬁon{? Hf? mvtr

itle” of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of CoMMexe g in the Department of

@LQLL&'AEDMIQG_‘IL_-(Nmne of the College).

This is accepted for evaluation.

Endorsements

Faculty Guide %W%

Head of the Departiment

Principal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period,
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which ghall include - delails of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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WEEKLY REPORT

WEEK - 1 (From ni30Q-0e5,, DeY:=06:.25)
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ACTIVITY LOG FOR'THE SECOND WEEK
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WEEKLY REPORT
WEEK - 2 (From DtS206- 2510 Dt P06 25)
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ACTIVITY LOG FOR THE THIRD WEEK

"D;y Briefdescription ofthe daily
Dite activity
j_n(:yoducHOn ~o 29
| Day-1 and
Types of 99

Selecton « coles2,
bevaleys and

95 _d;ﬂm“”d’?’
e ) ?P'La : Mq\(?rb/!r

- |Pyopexii s oty

Learning Outcome

e (LMQQ?D% 6é

€82 cnd 'ﬁj?@)
of 2988

R .
1 oncley e-tand

Person In-
Charge
Signature

L leconed #.

dilPexeont volue

of prepesty,.

( (ectain eof q{he

o OQ v epedy oy
e ?‘f ' b‘;e’?ht U Hevent
eno widlg, values,
i, - | poaeticod
& pmefa.e on the the Boy

Bok FeclelS

model =@xarp/s

&, (et (cong, i [covsmed e
., di FPex ent-valug
e ro2rtion of 4he proferty,

l prechie d the.
Propeetiey,

b
b
¥
b
4
b




WEEKLY REPORT
WEEK - 3 (From DL{506.25 0 be.lba06725)
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WEEKLY REPORT
WEEK - 4 (From DtR=h=ad to bt.2.9506525)

Objective of the Activity Done: C Qe [E)YOPQ.}S {:;(? g '

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (11 ferms of people interactions,
Jacilities available and maintenance, clarity of job roles, Protocols, Procedures, Processes,

discipline, time management, harmonions relationships, socialtzation, miutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terins of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in (erms of planning, leadership,
team work, behaviour, workmanship, productive use of lime, weekly improvement in
competencies, goal setting, decision inaking, perforimance analysis, elc,
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Describe how you could improve your communication skills (in terms of
umproventenl i oral communication, writlen comnunication, conversational abilities,
confidence levels while comnunicating, nixiely managenien!, tnderstanding others, getting
understood by others, extempore speech, ability lo arliculate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
etc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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De_scribe the technological developments you have observed and relevant to
thesubject area of training (focus on digital technologivs relevant to your fob role)
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Documentation

vt} Test and docstrings
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EVALUATION

Objectives:
* [Lxplore career alternatives prior Lo graduation.
* To assess interests and abilities in the field of study.

* To develop communication, interpersonal and other critical skills in the
future job,
* Toacquire additional skills required for the world of work.

* To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:
» There shall be internal evaluation

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

i students.
o The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
» Activity Log is the record of the day-to-day activities. The Activity Log is
$ assessed on an individual basis, thus allowing for individual members within
i groups to be assessed this way. The assessment will take into consideration
i While evaluating the student’s Activity Log, the following shall be
1._ considered -
a. The individual student’s effort and commitment.

b. The origi_nality and quality of the work produced by the individual

e *“.lt student.

;e:-_q.;;m'p.'__letentéss of the Activity Log.
> [nternship Evaluation shall include the following components and based
eekly Reports and Outcomes Description

| .tifb'n:’o-'f}'th e Work Environment.

) ne Technical Skills acquired.

Managerial Skills acquired.

Improvement of Communication Skills.

velopments recorded.
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Student Self Evaluation of the Short-Ternt

h Inlernship

Student Name: 5 ' HOUJHOL Reglstration No:
Term of Internship: | Monthgrom: 2 A-0% 235 To: 2 #lis 66~ 28

Date of Evaluation: Lo}
Organization Name & Address: M 'ﬂd LudteY

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
I Oral communication I 2 @ 4
2 Written communication I 3 4
4 Interaction ability with community | 2 @ 4
5 Positive Attitude I 2 3 @
6 Self-confidence | 2 3 4
7 Ability to learn I 2 3 @
- &  Work Plan and organization 1 2 3 4
I 9 Professionalism 1 2 3 4
10 Creativity 1 2 @ 4
Quality of work done 1 2 3
Time Management | L 3 4
Understanding the Community 1 2 3
_Achlevement of De51red Outcomes | 2 3 e
1 2 3 4

Signature of the e
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Evaluation by the Supervisor of the Intern

Organization
-_‘_-_‘_-_-_‘—-——_.,.-___
Student Name: S‘ f"ﬂ"&@. Registration No: 25405081"'666
Term of Internship: From: 9Q—05-25 To: 27 ~6625

Date of Evaluation:

Organization Name & Address: M Pnd_ Lustey

Name & Address of the Supervisor
Jiith Mobile Number

\
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Sign the S visor



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: S /ﬂaﬁjg&

Programme of Study:

Year of Study:

Group: R.com CC4)

Register No/H.T. No: 2202085 (665 5

Name of the College: (O -De%‘fdf’_ C’_g'ie%é Ro,sampe'b

University: 809; N e AN W?'U'@Bi“:&.

SI.No j . - Evaluation Criterion Maxinum Marks
| Marks | Awarded

30
40
30
100

Signature of the Faculty Guide
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