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CHAPTER 1: EXECUTIVE SUMMARY
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

3. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to theintern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern js placed.

reach and market valye.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

s nesponsibilitios in the Initern Organization during Internship,

ittions, weekly work schedule, equipment used,

s reflecting on what kind of skills the intern
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ACTIVITY LOG FOR T'H1
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I);,ly Briefdescription of the daily o I’c‘r.‘;(m -
& activity Learning Outcome "(,h:'trge
Date Signature

| .  \es & B
yedyave chee | DYiVin

Day -1 C\)?QYOL—[:T “(a "U’\e de ‘9 YO\C el
cle pod’ dysve
apexeding the Vel -

Day - 2 C[‘;S oL postdrive gﬁm clcc;
Proecd Lyees. P '
opuating e Vw"@\(\_\' "

my-3 | Cle safly pstdriye Procckses
PYocedlyees ‘

o o cheelds S
\9'\(@&‘(.\/& ol DYN a

ay - &) @.ﬁt"\\t‘: 'H"‘:’V K : s

Day -4 Cj% Posjc— S&_’G’l’d P\’C’\.C"fﬁﬂeﬁ
& f‘mjﬁnﬁ the cpr‘*\\["m'i‘o

Day - 5 VCC’,‘N’\CLG- SO-’P%‘J

PY&c—{j‘icﬂs
 |operating Hie -

Day -6 VC&kquL N DY ‘Y\?

pyoactsees

Page No




WEEKLY REPORT
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ACTIVITY LOG FORTHE SECOND WEEK
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WEEKLY REPORT
WEEK - 2 (From Dt 10 Dl )
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FOR THE THIRD WEEK

Briefd ipti I the dail Personilii-
1ef descer . il '

| U‘""'lfl_l“_l: preraly Learning Outcome Charge
o Signature

eveyloles °v\3 When | OVerta ke
Pay =1 C ONSA- 9‘,&3\/01\’\":
e ?&R@]ﬁ of “pre
N C ‘
\@Y *ECL@" hev WQY%CL@&/E
rp-a | pent Oisos ";qu :Dﬁv‘?vi
VC‘('{?&U«" w;\er 1
Day -3 o QDV\C LNsAa O&,L‘{G:r;é&! _QJ/‘{
L 7 i
/%:s. L?c: e_ea;é’a;\ﬂ;l I Do (‘r[-ﬂ
oyey ‘el hehy svey -L@_[CQS y
Hap=t CIOY\G_ on % IS jDﬁVF’?
pﬁ_ e nmP Ce
ove,r —LCLLCR e éala@
o D"@v}&% DIRVS
MruG’ c:arr N m(\—l[o(‘f
gl JcﬁJ\“t wWhen o\l Aales
Day -6 done un ﬁoi DV ]\NH
y 2 prociees

s o ey

Page No







ACTIVITY LOG FORTHE FORTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work enviro
facilitios available and wmaintenance, clarity of job roles, protocols, gn'c..'cwhu'f.’s. processes,

discipline, time management, harmonious relationships, socialization, mutual support and
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Describe the real tin

1€ technical skills you have acquired (in terms of the job-
related skills and hands

on experience)
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Descrihe how you could improve your communication skills (in ferms of

tprovenment in oral commnoication, wrilten conununication, conversational abilities,
confidence levels while communicaling, anxiely management, understanding others, getting
tnderstood by others, extenpore speech, ability lo articulate the key points, closing the

conversation, maintaining niceties and protocols, greeling, thanking and appreciating others,
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PCScribe how could you could enhance your abilities in group discussions, participation
In teams, contribution as a team member, leading a team/activity.
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Objectives:
e [Explore carcer alternatives prior to graduation.
» To assess interests and abilities in the field of study.

* To develop communication, interpersonal and other critical skills in the
future job.

e Toacquire additional skills required for the world of work.

e To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

e There shall be internal evaluation

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
¢ The weightings for External Evaluation shall be:
o Internship Evaluation - 100 marks

e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired,

o

Managerial Skills acquired.

Improvement of Communication Skills.

o0

Team Dynamics

T

Technological Developments recorded.
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L

Student Self Evaluation of the Short-Term

r\blhu_‘u‘:h fp

Student Name:s- P@;lclcmmm

Term of Internship: <2 c)flﬁyﬁ'nm: 29 [S“/gm To : 24’/0 5/'20')—5_

Date of Evaluation:

Organization Name & Address: P_E~5T ], '—‘[C A j)A P'A‘

Registration No: D306 B85 ﬂaé (Z)

Please rate your performance in the following areas:

Rating Scale:

%]

10

11
12

13
14

15

Date:

Oral communication
Written communication
Proactiveness
Interaction ability with community
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

Page No
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Letter grade of CGPA calculation to be provided
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Signature of the Student _



Evaluatioy by the Supervisor of the Intery

Organizarion
Student Name, Qe pﬁt‘lﬁ] C™M o

Registration No: 2 '—H)?:
' ‘I‘vrmul‘Inlc:'nship:

From: ‘l(?/g/r)g‘ ‘l'n:‘)_':‘_ /5/9__5"
Date of li\'nhmlinu:

Organization Name & Address: PSE "]‘{ ““[Q A@APA(

Name & Address of the

Supervisor
with Mobile Numbeyp

r&S oo

Please rate the student’s performance in the [ollowing areas:

Please note that yourevaluation shal] he doneindependent ofthe Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication

£

Written communication

Proactiveness

4a L

l
I
I
Interaction ability with commu nity 1
Positive Attitude 1
Self-confidence l
Ability to learn 1
Work Plan and organization 1

I

Professionalism

O‘-DOOH-JO\UI

Creativity

[
Il Quality of work done |
12 Time Management |
I3 Understanding the Community |
I4  Achievement of Desired Outcomes

]
15 OVERALL PERFORMANCE 1

BN NN RNNRNNDNNND NN
|98 ]
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: Signature of the Supervisor
Date:
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: S PCC\C\ ™M Po.

Programme of Study: L- - v/ DY“V? X

Year of Study: :EL @aL\' }

Group: P)‘ com C a

Register No/ILT. No: € 2 L 03O 5KS ’CS Lo

Name of the College: leovr{ A Cl"-’—(ﬁhcc. COU o€ PO‘{]O"MPC%

University: .Oa‘i \/ Gmavoptk_o\clm_m

m’o Evaluation CI'I_F;;?!'_I‘-(H.I‘ o .Mn.:;fl'm;l;l ) [ | M;l;cs_—
. | - Marks Awarded
1 Activity Log 30
?_ - Internship Iivz;]uation ) S | 40
. ‘#_Oral Presentation 30
[ GRAND TOTAL 100
Date: Signature of the Faculty Guide
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