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10.

11.

[ Instructions to Studentﬂ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

Itis mandatory for all the students to complete Short term internship either in
2nd Semester.
Every student should identify the organization for internship in consultation
with the College Principal /the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and /or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Never be hesitant to ask questions to make sure you fully understand what
You need to do vour work and to contriibute to the organization

Be regular in filling up your Program Book It shall be filled up In your own
handwriting. Add additional sheets wherever necessary

15 At the end of internship. you shall be evaluated by your Supervisor of the
ntern organization

16 There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal
12
18

Do not meddle with the instruments /equipment you work with
Ensure that you do not cause any disturbance to the regular activities of the

intern organization

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns
20.You should understand that during the internship programme, yvou are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance
2L It you are mvolved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
imtiated

re
[

Do not forget to keep up vour family pride and prestige of your College.
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Student’s Declaration
L ! ' \/;DC&,Q a student ofT B'Cm@(croup)
Program, Reg. No&i@%%‘am' of the Department of_cw__

have completed the mandatory internship
of

College do hereby declare that I

fromA-05 -903S to QA -05-ANS in_&SE_T_-_kQAQPQ-_(Name

the intern organization) under the Faculty Guide ship of

(Name of the Faculty Guide), Department of

Govt: £ qnpet
(Name of the College) q

A
(Signature and Date)
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Official Certification

Th‘\ is to certify ‘h.“ ) J \/",r‘('(', : (Name |_7f-
” rF s . 3 g
- Rt'“;(‘;“.h nt) Reg No AUOORS!104 | has completed his/her Internship in
SET - |
‘ tdn.rn (Name of the Intern Organization) on

LMy
- ‘H(\Pl (Title of the Internship) under my
s ” e
upervision as a part of partial fulfillment of the requirement for the
Degree
gree  of CW‘(QCC in the Department of

GW}L.‘:-TL (.-AI? (Name of the College)

This is accepted for evaluation

Endorsements

Faculty Guude a . ‘
Hmf’

5 P o g n A
PreRINCTPAL
Govt. Degree College
RAJAMPET - 516 115
Annamavva D’



Certificate from Intern Organization

This is to certify thal;ﬂnﬁfla____——' (Name of the intern)
Reg. No_3,03085107 ,@D_Bagm’xi. (Name of the

College) underwent internship in SETH “kﬂf‘ f (Name of the

Intern Organization) from 305 ~0S to _Q1-06-800S5

The overall performance of t\e/lntern during his/her internship is found to be

(Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Se3

Page No



Contents

LMV CAR ARIVING

.»‘O:w:uny a Cax inwlves undcﬁvsbnd&rg

Vehicle corvhols —hodfic dules and Sofe d&:vr7 porctices -

l-«-a aspects incluck %mriw-’z"r?
rose wih —the can's Heakioes vms{ca:»a 8«:& C"nraef,
h’n:nk\:m.? a Safe distarce om othey vehicles and
U“deasbrrl:,? Jnd Signs and hmkﬂras.

(ﬂdd"kanllz coriveas Shauld be aunse

c;idle@al Aequierents like Caatrdt heccssaaa docoments
Panc-f‘.c:r? defensive d:u?v:va 'bechn'.?.acs.

B

Page No



CHAPTER 1: EXECUTIVE SUMMARY

T i .

ng nternship report shall have a brief executive summary. It shall include five or
m ; Hort 2Ll

ore Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZA

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure PR |

E. Roles and responsibilities of the employees in which thcmlcrn-lsp aced.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.

O\‘u;u iZao ’i()n
{
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A A goo-p of people l«;Dakﬁr@r aneUtSv towadds a
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B- -A wvision Stacternert outlresg oaaan'.za-hm's
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CHAPTER 3: INTERNSHIP PART

hip,
sanization during Interns
n‘\”"'“"" of the Activities/Responsibilities in the Intern Organization
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ACTIVITY LOG FOR THE FIRST WEEK

————————
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Learning Outcome
Signature
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WEEKLY REPORT
WEEK - 1 (From Dl 10 Dl rcirmassisesns )

Y —_—
E’Qﬁive of the Activity Done: [ M \/ /\ \:}'I.'l/ "
hlled Report d

-
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ACTIVITY LOG FOR THE SE

COND WEEK

]
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WEEKLY REPORT
WEEK - 2 (From Dt 10 Dl ccccricrnesncns )
P ——— -—-—--—-—-’—*—‘—‘_""]
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ACTIVITY LOG FOR THE THIRD WEEK
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WELKLY REPORT
WEEK - 3 (From Db 10 DY)
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ACTIVITY LOG FOR THE FORTH WEEK
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WEELKLY REPORT
WEEK - 4 (From Dt — Y -}

"'M«nve of the Activity Done-
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people inferactions,
{:.n lities available and maintenance, clarity of job roles, protocols, procedures, proc
iscipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, elc.)

'SSCS,

Facility m ment  oudcomes ~focus

on CJ?CCI*"? cﬁf;ctcnf KJI’H‘),'n, Safte and PC’OdUCkVC
ENVisoNnment.s LOHFIN bu:ld:rﬁs and oaymm'f’ms

_In -Fac:lr? thyemcrrf (FM) a ID:na‘/‘,Ca’

porecess Outeone desanipton ouHires ~the desiaed desuHs
of Speciic poroceduses - Lnsux: al:ﬁnm Lorth
Cbﬁan:zzrf?unl ﬁtnls and e e‘Z
~faci#es -

icient DFead".’on 07[

45&:0’72&“’ﬁ9n and Socal &fpaml oithin
%Hfonshrps have Syﬂf‘fft’aﬂf ,Dnsrfrve cutcomes fpa individlals
Con'b:’&rhg to both mental and plysrml toell- 6:77.
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Describe

leam  woy

I} Ty
the managerial skills you have acquired (in terms of planming, leader

. youenment %
¥, behaviowr, warkmanship, productior wie of tme, weekly Imp

'M"",‘f’f"’ "y, '/JNI‘ r’"'"l d"[,'\,,," "70""1’/, w/mm”qf/ 050",‘”, elr

lechrical skills ome e p';ndrm/

aj‘ﬁ 'H?P.S Ot lcragln{# U,'/rl -t Pe;rfoam ’;fyr}f’.c_ 'faslt/,

of4er, 'rvm‘u.‘rﬁ tols Sobhaoe o> PPaedozes LoHhin o

FDQVCU\G:] ".‘nP“(l .
Exorrple irelude (orlrnd,r_lcﬂa orc.}jg:g oFead#r riochiremy
O u';na Specitic SoMHerise OPP' :gtrhom.

Pﬁoa:mmm:rr( lo rﬂuor(rg

Clovd corr .

C a‘ara Seruo,o-a

PJQFH- Mo t

"r?f'nnda| W\:vzqmn'f &{.{W
lc(h‘ﬁ(‘o.‘ LS rg .

d
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Describe how you could improve yousr commumcstion skills (i terms of
mprovement in ovel cormmmuicgivon.  wririlen  commem e 25aem cororrer g Yol ubristirs
umfidevce levels while commuricating, grnxiety mangyement undersiandong others. prisay
understond by otiers extempore speech, abisty to articsdate the bey points, rlomemy the

I/ Mi
cowversaton, maintaiming micetws ond protocols, groetmg, thawkrng snd apprecstiny o )
eic,)

x Prepoe obeod of ~hree -

» FPr cleos ord concise .

X Be ronrddul of ror- veshal comrouricston
* Lplch ;]ou:; 45

* Poachce octive lcder;

*  Burld spo errotioro) 'm+¢,mamc4

*

x Coecle o posrhve Ooam'zd'onl cosHeose .
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Deseyipe

how coutg Y comld enhance your stitities in W owp Gistussions, partieigation
0 team, COEIbution as & vegm memmber, leading a team [sctivity
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. .
01’). " ‘ .P'.
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lnrr:r?( }fyj,,) CD"‘"IJ"E(B""UW -
'7"34!'!'):\“8 O ooy | ‘”‘;'.r,";r kil .

,' ‘Ar“‘.w 1‘.’7‘#‘..?? arcd OL;’{J\B‘{‘I)—;

* Po:d oo,
A p"“-':no:n -'Ecrn 7
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CANARA BANK RURAL SELF EMPLOYMENT TRAINING INSTITUTE KADAPA

plopment Trust)

(Sponsored by Canara Bank Centenary Rural De p
Beside Girls 111 Coltege, Tirupati Road, KADAI /\ ‘T“ 002 A

Unggoe 1D
Aadhior Na e

Certificate
This is to coreify that ShritSmt. Kt T. vineela o ‘EC{‘ ;ﬁ' :

/ - o
S/o. / Daughter/ Weooof T S 0QA saM. RCAJJ

Resident of _ [Dova._Samudsam . pPu “ampg tay Ahhﬁhldyga-

has participated and successfully completed the Training programme

LLH_.V____OK.I..\LI._HJ__.-_ = BRASRE—

conducted at the institute from 29 / 05 ,202, 5 tw_ 2,1 [ 06 [ LokS

CANARA BANK

The Training Progranme was sponsored by

PP PP LLL L L L LS IS IS S SR 2

1k

Date : 27106 /2025 (’ a
e e ""‘Mm CANARA mx RU RT&OL?'mmmm

TRAINING INSTITUTE, KADAPA i




Page No



- 4

i A A B B AT VeV, V.V, VPV, VP,V V" . au & & & " 4" 4% 4%, ", |

EVALUATION

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the Neld of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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Student Self Evaluation of the Short-Term

Registration No:

student Name: I —-’/VTT)ﬁf\a
To: DF-06-2S

rom: & -05-95

Term of Internship: 50

Date of Evaluation:

Organization Name & Address: WSET‘ "% k_cxb")l

Please rate your performance in the following areas:

ade of CGPA calculation to be provided

Rating Scale: Letter gr.

|  Oral communication 1 2 3 4/ 5

2 Written communication 1 2 3 4 5/

3 Proactiveness | 2 3 -+ d/

4  Interaction ability with community 1 2 3 4 e 5

5 Positive Attitude 1 2 3 4 =

6  Self-confidence 1 2 3 4 ’5/

7  Ability to learn 1 2 3 “ « 5

8  Work Plan and organization | 2 3 4 et 5

9 Professionalism | 2 3 4 /3/
10  Creativity | 2 3 4 ,(
11 Quality of work done 1 2 3 4 /{
12 Time Management 1 2 3 47 s

13  Understanding the Community | 2 3 4 /5
14  Achievement of Desired Outcomes | 2 3 4 il 5
15 OVERALL PERFORMANCE 1 2 3 4 4
Date: Signature of the Student
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Foaluation by the Supervisor of the Intern
Organization

———————————
—

»
»
»
»
® ————
S siseaitome | * VIDEE fa Registration No: Q3408510 |
) 0‘“0&..-,.....: 81,-05-9095 To: FH-06-2095
K
R
!
9

Term of Imcrnship:m

Date of Evaluation:

Organization Name & Address: T(QE" | = l-gQAaPa

Name & Address of the Supervisor
with Mobile Number

&

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

1 is lowest and 5 is highest rank

Rating Scale:
| Oral communication | 2 3 4 / 5
2 Written communication | 2 3 4 / 5
3 Proactiveness 1 2 3 4 5/
4 Interaction ability with community | 2 3 R 5/
5  Positive Attitude 1 2 3 4 5/
6  Self-confidence | 2 3 4 / 5
7 Ability to learn 1 2 3 47555
8  Work Plan and organization | 2 3 4 /S/
9 Professionalism 1 2 3 8705
10 Creativity | 2 3 4 F 5
11 Quality of work done | 2 3 4 /f
12 Time Management 1 2 3 4 5/
13  Understanding the Community | 2 3 4/ 5
14  Achievement of Desired Outcomes 1 2 3 4 /5
1 7 3 4 {

I5 OVERALLPERFORMANCE

Date: Signafure of the Supervisor
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INTERNAL ASSESSMENT STATEMENT
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Name Of the Student | » Viree ’f\

programme of Study LMV £ ST E A" |
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Year of Study™ 1) ™ ey
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Register No H.T. No Lo
Name of the College GOyt - Leopxer @ C\b’]' ' Qu 'f\mp"
"
University ‘ s \Jermono \‘( ‘bp‘ ]
Maximum  Marks

SINo I valuation Criterion |
Marks l Awarded
30 :

1 Activity Log
Internship Evaluation 40
1 *

3 Oral Presentation

.
d
-
-
-
————————

100

Slgmé :xvlty Guide

GRAND TOTAI

Date

Page No



i

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION
(A Blatusry Body of the Guoesiiment of Al s Fraduesh)
Dl Yol Aok et Sih Do Moo ladis Towwn O B Nagar o Bniabiom Mol

IS e
W

M I S B B & & B Em

M & 8§ 8 82 8§ B AhE

+h 2R AN



